AIMUHUCTPALYS TOPOICKOI'O OKPYTA
rOPOJ] MUXAIIOBKA
BOJIT'OI'PAJICKO OBJACTH

IHOCTAHOBJIEHHUE

ot 03 urous 2021 r. No 1607

06 YTBCPKACHUHN aAMUHHUCTPATUBHOI'O PCTJIaMCHTA IIPCAO0CTABIICHHUA
MYHHHHHaHBHOﬁ YCIyTu ((HpGI[OCTaBHGHHC APXUBHBIX CIIPABOK, APXHNBHBIX
KOHHﬁ, dPXUBHBIX BBIIIHMCOK, HH(i)OpMa]_II/IOHHBIX ITUCCM»

B cootBerctBun ¢ ®denepanbabiM 3akoHOoM 0T 27.07.2010 Ne 210 «O6
OpraHu3allMd NPEIOCTABICHUS FOCYJIaPCTBEHHBIX M MYHUUMIAIBHBIX YCIYI»,
[TocranoBnennem llpaBurenscrBa Poccumiickonn ®epepamuu ot 16.05.2011
Ne 373 «O pa3paboTke M YyTBEPKIECHUU aJIMUHHUCTPATUBHBIX PETIaMEHTOB
HCIIOJIHEHHSI TOCYJAAPCTBEHHBIX (YHKUMA U aIMUHUCTPATUBHBIX pPETIaMEHTOB
MPEOCTABICHUS TOCYJAapCTBEHHBIX YCIyIr» aJIMHUHHUCTpAlUs  TOPOJCKOIrO
oKpyra ropoji MuxaiinoBka Boarorpaackoi 06laCTH TOCTaHO B S € T:

1. YTBepauTh  OpuUiIaraéMbli  aAMUHUCTPATUBHBIA  PErJIaMEHT
NpeAOoCTaBICHUs MyHULIMNAIbHOW ycayru «lIpegocraBineHue apXHBHBIX
CIIPABOK, ApXUBHBIX KOTHI, apXUBHBIX BBIITUCOK, HH(OOPMAITMOHHBIX ITHCEM)).

2. [TocTaHoBieHHE AIMUHUCTPAIMU TOPOJICKOTO OKpyra Topoj
MuxaitnoBka Bonrorpaackoit ob6mactu ot 17.09.2018 Ne 2153 «O6
YTBEPKJICHUU aIMUHUCTPATUBHOTO periiaMeHTa PEeI0CTaBICHUS

MyHULUNAIbHOU yeinyru «lIpenocraBneHue apXMBHBIX CHPaBOK, apXUBHBIX
KOMUH, apXUBHBIX BBIMUCOK, HHPOPMAIIMOHHBIX TUCEMY MPU3HATH YTPATUBIIUM
CUITY.

3. Hacrosiiee mocTaHOBIEHHME BCTymaeT B CHIy CO JdHS €ro
o(pUIMATBHOTO OMyOJINKOBAHUSI.

4. KoHTpob MCTIOTHEHNST HACTOSIIETO TTOCTAHOBJICHUS BO3JIOKHUTh HA
YOPaBISIONIETO JeflaMd — HadalbHUKAa  OT/AeNa 1o HH(OPMAIMOHHO-
aHATMTHYECKOM paboTe U cBsI3saM ¢ obmecTBeHHOCThI0 E.U. AGononuny.

I'maBa ropoackoro okpyra A.B.Trwopun



YTBEPX/JEH
IIOCTAaHOBJICHUEM aJIMUHUCTPALIMHI

TOPOJACKOT0 OKpyra ropoa MuxaninoBka

Bonrorpanackoii o6mactu
ot 03.06.2021 Ne 1607

AJIMUHUCTPATUBHBIN PETVIAMEHT
IPEIOCTaBICHUS MyHUIIUIIAIbHON yCIIyrd «IIpemocraBieHne apXMBHBIX
CIIPABOK, APXUBHBIX KOIHI, APXUBHBIX BBIIHCOK,
MH(OPMAITMOHHBIX MTHCEM

1. O0me mMoN0KEHUS

1.1. AIMHMHHCTPAaTUBHBIN PErIAMEHT MPEAOCTABICHUS MYHULUIIAIbHOM
yeayru «lIpemocTaBieHre apXWBHBIX CIPABOK, apXMBHBIX KOMHUN, apXUBHBIX
BBIITMCOK, HTHPOPMALIMOHHBIX MTUCEM» (Jlaee - aAMUHUCTPATUBHBIA PETJIAMEHT)
YCTaHABJIMBAECT CPOKU U MOCIEAOBATEIBLHOCTh aJIMHUHUCTPATUBHBIX MPOLIEAYP
OpU [PEIOCTABICHUM  MYHUIMIAIBHOM  YCIYrM, a TakXe MOpsAI0K
B3aUMOJEHUCTBUS  AAMUHHCTPALIMM TOPOJACKOrO OKpyra ropoa MuxailnoBka
Bonrorpasckoii o61actu ¢ 3asiBUTEISIMU TIPU TIPEIOCTABICHUN MYHUITUTIATLHOM
YCIYTH M0 3alpocaM COLMAIBHO-TIPABOBOTO XapaKkTepa.

1.2. 3asgBuTensMU Ha MOJYy4YE€HHWE MYHUIIMITAILHOW YCIYTH SBISIOTCS
bu3nUecKre U IPUINYECKUE JTUIA, a TAKKE UX MPECTABUTEIH, IEUCTBYIOIINE
Ha  OCHOBAaHUM  T[OJHOMOYMM, ONPEACICHHBIX B  COOTBETCTBHUH  C
3aKkoHoAaTeabCcTBOM Poccuiickoit Denepanuu (nanee UMEHYIOTCS — 3asiBUTEIN ).

1.3. Tlopsgox wuHGOpMUpPOBAHUSI 3asBUTENIEM O TPEAOCTABICHUU
MYHUIUNAIBHON YCITYTH.

1.3.1. Cenennst 0 MecTe HAXOXKIACHUS, KOHTAaKTHBIX TeledoHaX W
rpaduke paboOThl AIMUHHUCTPAIMU TOPOJCKOTO OKpyra ropoja MuxalioBka
Bonrorpanackoid o6nactv, OpraHuzanui, ydacTBYIOIIMX B MPEIOCTaBICHUU
MYHHUITUTIATBHON yCIIYTH, MHOTO(YHKITMOHAIBHOTO IIeHTpa (nanee — M®DLI):

- aIMUHUCTpALMS  TOPOJCKOr0  OKpyra ropox  MuxaisioBka
Bonrorpanckoii o6mactu: 403342, r. MuxaiinoBka, yin. O6oponsl, 42a, Ted.
8(84463) 2-13-52, 8(84463) 2-12-53, e-mail: ag_mih@volganet.ru, rpadux
paboTel: moHenenbHUK-TIATHUIIA ¢ 8.00 10 17.00, mepepriB ¢ 13.00 mo 14.00,
BBIXOJHBIE THU — Cy000Ta-BOCKPECEHbE;

- apXMBHBIA OTIENT aJIMHHUCTpAIMd TOPOJCKOTO OKpyra ToOpoj
MuxaiinoBka Bonrorpaackoit o6nactu: 403348, Boarorpaackas o0md., T.
MuxaiinoBka, yia. MwupoHoBa, gom 56/1, Tten. 8(84463)4-00-45, e-mail:
ag_mih_arkhiv@volganet.ru, av9l0@rambler.ru, rpaduk paboTHI:
noHenenbHuK-nsATHUIA ¢ 8.00 mo 17.00, nepepsiB ¢ 13.00 go 14.00, BeIxoaHBIE
JTHU — cy000Ta-BOCKPECEHBE;

- apXMBHBIA OTIEN aJIMHHUCTpPAlMd TOPOJCKOTO OKpyra Topoj
MuxaiinmoBka Bounrorpamackoit o6mactu: 403348, Boarorpaackas o0i., T.
Muxainoska, yia.  Jlenmna, 98, Ten.  8(84463)4-10-71, e-mail:
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ag_mih_arkhiv@volganet.ru, av9l0@rambler.ru, rpaduk pabOTHI:
noHenenbHuK-nsATHUIA ¢ 8.00 mo 17.00, nepepsiB ¢ 13.00 go 14.00, BeIxoaHbBIE
JTHU — cy000Ta-BOCKPECEHBE;

- dbunuan mo pabore ¢ 3asgBuTeNsaMH . MuxaitiioBka Boarorpaackoi
00JIaCTH roCyJapCTBEHHOTO Ka3eHHOro yupexiaeHus Boarorpanckoil o0nactu
«MHOTOQYHKITMOHANBHBIA ~ IIEHTP TMPEJOCTABICHUS TOCYJAAPCTBEHHBIX W
MyHUIMNaabHeIX yciayr»: 403343, Bonrorpanackas o0:xa., r. MuxaiioBka, yiI.
MaructpaibHas, gom 1, Ttenm. 8(84463)2-30-99, www.mfc.volganet.ru, e-
mail: mfc34@volganet.ru.

1.3.2. Hudopmaruio 0 mMOpsAIKE TMPEIOCTABICHUS MYHUIIUITATLHON
YCIIYTH 3asBUTENb MOXKET MOJYUUTh:

HEMOCPEACTBEHHO B  aJMHUHUCTPAlMM TOPOACKOrO OKpyra TOpox
MuxaitnoBka Bourorpaackoit obnactu (MHDOpMAMOHHBIE CTEH/BI, YCTHOE
uHpopMUpOBaHHE TIO TelepoHy, a TakkKe Ha JIMYHOM  [pUeMe
MYHULHUNAIBHBIMU CIY>KAIlIUMU aIMUHUCTPAlMU TOPOJCKOr0 OKpyra TOpojA
MuxaitnoBka Bonrorpajckoit o0iacTu; mo moyTe, B TOM YHUCIE DJIEKTPOHHOM
(ag_mih@volganet.ru, ag_mih_arkhiv@volganet.ru, av9l0@rambler.ru),

B CJIy4yae MMCbMEHHOT0 OOpalleHus 3asiBUTEIS;

B ceTu MHTepHET Ha OPUIMAIIBHOM caiiTe aJMUHHUCTpPAIIUU TOPOICKOTO
okpyra ropoa MuxaitnoBka Bosnrorpaackoit oomactu (https://mihadm.com), na
EnunoM mnoprane rocyaapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT ((QyHKIMI),
SBIStOMEeMcss  (pefiepaibHON TOCy1apCTBEHHON HMH(POPMAIMOHHON CHCTEMOH,
oOecrieunBaONIei MPEJOCTaBICHUE TOCYAApPCTBEHHBIX W MYHUIIMIAIbHBIX
yCIyT B 3JEKTPOHHOU (opme (nanee — EauHBIA mopTan rocyaapCTBEHHBIX U
MYHUIIUIATBHBIX ~ ycuyr)  (Www.gosuslugi.ru), B rocymapcTBEHHOMU
uHpopmarmonHon cucreme «llopTan rocynapcTBEHHBIX M MYHHUIIMITATBHBIX
yeayr (pynkiuit) Bonrorpaackoit o6mactuy (http://uslugi.volganet.ru) (nanee -
PernonanbHbIN OpTa TOCYAAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT), (Ianee —
UH(OPMAITMOHHBIE CUCTEMBI).

2. CraHapT npeaocTaBiIeHUs MYHHUIIMNIAIbHON yCIIyTU

2.1. HawmmeHOBaHWE MYHHIIMIIAIBHON YCITYTH.

HanmeHoBaHMe myHuumnanbHon ycnyru: «[pegocTtaBneHne apXuBHbIX
CNPaBOK, apXMBHbIX KOMWI, aPXUBHbIX BbINMCOK, NHGOPMALMOHHBIX MUCEMN.

2.2. Opradbl ¥ OpraHu3alliy, Y4YacTBYIOIIHE B MPEIOCTABICHUU
MYHHULIUTATbHON YCIIyTH.

2.2.1. Opranom, MpeaoCTaBISIOMHUM MyHULMIAIBHYIO YCIYTY, SBISIETCS
aIMUHUCTpALMsL TOPOACKOTO OKpyra ropon MuxannoBka Bosrorpaackou
obmnacTu (J1ajee — yrnoJIHOMOYECHHBIN OpraH).

CtpykTypHOE No/ipa3/ieJIeHue YIOJHOMOYEHHOTO oprasa,
OCYLIECTBIISIIOIIEE  HEMOCPEACTBEHHOE  MPEIOCTaBICHUE  MYHUIUIAIBHOU
YCIYIM — apXWUBHBIA OTIEN aAMUHUCTPALIMM TOPOJICKOTO OKpyra Tropoj
MuxaiinoBka Bonrorpaackoi o6inacTu (jiajiee UMEHYETCS — apXHUB).

2.2.2. Ilpu npenocTaBIE€HUM MYHHULHUIIAIBHON YCIyrHM YHIOJHOMOYEHHBIN
OpraH B3aWMOJEHCTBYET C HMHBIMHA OpPraHU3ALMIMU B Clly4ae MOArOTOBKH
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UH(OPMAITMOHHOTO nuchbMa O TepechlIKe HEMpPOQPUIBHOIO 3arpoca B
COOTBETCTBYIOIIYIO OPTaHU3AIUIO 110 MPUHAJITICKHOCTH.

2.3. Pesynbrar npegoctaBiieHUs] MyHULIUNIAILHON YCITyTH

PesynbraTom npenocTaBieHUs] MyHUIIUTAIBHON YCIIYTH SIBISETCS:

- OTBET Ha 3ampoc 3asBUTENS COLMAILHO-TIPABOBOTO XapakTepa
(apxuBHas crpaBKa, apXWBHAasl BBINKHCKA, apXWBHasi KOMUS, WH()OPMALIMOHHOE
MHUCbMO, COJEpIKAIllee OTBET O HANW4YUU (OTCYTCTBUHM) B apXUBE apXHUBHBIX
JOKyMEHTOB TI0 TEME 3arpoca WA CBEACHHUS 00 MX MECTOHAXOXKJICHUU, WU O
MePEChUIKE 3ampoca Mo MPUHAIICKHOCTH B COOTBETCTBYIOIIYIO OPTaHU3AIIMIO);

- MOTHUBHUPOBAHHBI OTKa3 B MOpPEACTaBICHUU HHGOpPMALUA TIO
3ampocy COIMAIBLHO-TIPABOBOIO XapakTepa.

2.4. Cpok npeaocTaBiICHUs] MyHUIIMTAIBHON YCITyTH

CpOK HCTIOJHEHHUS 3alpoca COLMAIbHO-IIPABOBOIO XapakTepa HE JOJDKEH
npeBbimath 30 qHEH ¢ MOMEHTA PErucTpaliy 3amnpoca.

2.5. [IlpaBoBble OCHOBaHUSA JJIA TNPEIOCTABICHUS MYHHUILIUNAIBHON
yCIyTH

[IpenocTaBieHne  MYHULHUNAIBHOW  YCIYIM  OCYIIECTBISIETCS B
COOTBETCTBHHM CO CIJIETYIOIIUMH HOPMATUBHBIMU IMPABOBBIMHU aKTaMU:

- Konctutymus Poccuiickoit ®eneparuu («Pocculickas razera» -
®denepanbHbIi BeImyck, Ne 144, 04.07.2020);

- @®enepanpHblii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apXxuBHOM
nene B Poccuiickoit @enepanun» (Cobpanue 3akoHojatenbcTBa Poccuiickoit
Oenepanun, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079;
2008, Ne 20, ct. 2253);

- ®denepanpHbii 3aKkoH 0T 27.07.2010 Ne 210-D3 "O6 opranuzanuu
MPENOCTABICHUSI TOCYJAPCTBEHHBIX M MYyHHIHMOAIbHBIX ycruyr" (CoOpanue
3akoHoaTenbcTBa Poccuiickoit @enepanuu, 2010, Ne 31, cT. 4179);

- ®enepanbHbiil 3akoH 0T 27.07.2006 No 152-®3 «O nepcoHaIbHBIX
nanHbeixX» («Poccuiickas razera», 2006, Ne 165; 2009, Ne 226, Ne 252; 2010,
Ne 142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);

- ®enepanbubiii 3akoH 0T 06.04.2011 Ne 63-03 «O06 >7meKTPOHHOM
noanucu» («CoOpanue 3akoHonarenbcTBa Poccuiickoir ®Depeparumy, 2011,
Ne 15, cT. 2036);

- [TocranoBnenne IlpaBurensctBa Poccuiickoin ®enepauyu  OT
25.06.2012 Ne 634 «O Bumax 3JAEKTPOHHOU IMOIMUCH, UCIIOJIB30BAaHUE KOTOPHIX
JOMyCKaeTcsi Mpu  OoOpalleHuHd 3a MOJyYeHHUEM TOCYJapCTBEHHBIX W
MYHUIMNANBHBIX Yenyr» («Poccuiickas razera», 2012, Ne 148);

- ITocTanoBienue [IpaBuTEnbCTBA Poccuiickoit denepanuu
oT 25.08.2012 Ne 852 «OO0 ytBepxknenuu [IpaBun UCHOIb30BaHUS YCHUICHHON
KBATH(UITUPOBAHHON JJICKTPOHHOM MOAMKUCH MPU OOpPAIICHUU 3a TOTyYCHUEM
rOCYJIapCTBEHHBIX W MYHUIMIAJIBHBIX YCIYT U O BHECEHWU HU3MEHEHHUS B
[IpaBuna pa3paboOTKH W YTBEPXKIEHUS aJIMUHHUCTPATUBHBIX PETIAMEHTOB
MPEIOCTaBIEHUsI ToCyAapcTBEHHBIX yciyr» («Poccuiickas raszera», 2012,
Ne 200);

- [TocranoBnenue IlpaBurensctBa Poccuiickon @enepanuu  OT
26.03.2016 Ne 236 «O TpeOoBaHUAX K MPEIOCTABICHUIO B JJIIEKTPOHHOH (hopme
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3)
roCyJapCTBEHHBIX M MYHUIMNAIBHBIX yciuyr»  (OduuuanbHblii  MHTEpPHET-
noptayi  npaBoBor  mHbopMmauuu  http://www.pravo.gov.ru, 05.04.2016,
«Poccutickas razera», No 75, 08.04.2016, «CobOpanHue 3aKoHOAATEILCTBA
Poccuiickoit @eneparuny», 11.04.2016, Ne 15, ct. 2084);

- [Ipuka3z denepanpHoro apxuBHoro areHtrcTa oT 02.03.2020 Ne 24
«O06 ytBepxkaennn [IpaBun opraHuzaiu XpaHEeHUs, KOMIUJIEKTOBaHUs, ydyeTa U
UCIIONIb30BaHusl TOKyMeHTOB ApxuBHoro (onma Poccuiickort denepanuu u
JIPYTUX AapXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHUIIMIATbHBIX
apxuBax, My3eix M OuONIMOTEKax, HaydHbIX opraHu3anusax» (OdunuanbHbII
WHTEPHET-TIOPTAT MPaBOBOI uHbOopMaIuu http://www.pravo.gov.ru,
21.05.2020);

- [TocTanoBnenne AamuHucTpauuu Bonrorpajckoit o6igactu oT
09.11.2015 Ne 664-n1 «O rocyaapCcTBEHHOW HH(POPMAIMOHHOM cHCTEME
«IlopTan  rOCymapCTBEHHBIX W  MYHUUUINAIBHBIX  yciayr  ((yHKIMIL)
Bonrorpanckoit  obmactu»  (OdunuanbHblii  MHTEPHET-MOPTAT  MPABOBOM
undopmaruu http:// www.pravo.gov.ru, 13.11.2015, «Boarorpaackasi npasaay,
Ne 175, 17.11.2015);

- VYcraB aAMUHUCTpallMd TOPOACKOrO0 OKpyra ropona MuxaiinoBka
Bounrorpanckoit o6iactu (https://mihadm.com/officially/documents/ustav).

2.6. HcuepnbiBaloluii MEepeueHb JOKYMEHTOB, HEOOXOIMMBIX IS
MPEOCTaBICHUSI MyHUITUTIAIbHON YCITYTH.

Jnsg  momydyeHuWss  CBEIEHUM 1O 3ampocy  3asABUTENb  JIOJDKEH
CaMOCTOSATENbHO MPEIOCTaBUTH:

- 3anpoc coumanbHO-NPAaBOBOro xapaKrepa (ganee —3anpoc);

- JTOKYMEHT, YJAOCTOBEPSIOMINNA JTUYHOCTD 3asIBUTENS JINOO JTUYHOCTD
npenctaBuTeNs (MpU JUYHOM OOpAIlEHUU 3asBUTENS B YIMOJTHOMOYEHHBIH
oprad, M®II);

- JOKYMEHT, TOATBEPXKAAIOIIMUNA  MOJIHOMOYUSA  IPEACTABUTEIIS
3asiBUTENS (B Cilydae oOpalieHus MpecTaBUTENs 3assBUTEIS).

dopma 3ampoca NPUBOAUTCS B  MPUIOKEHUH K  HACTOAIIEMY
aIMUHUCTPATUBHOMY PEIrJIaMEHTY U JOCTYIHA JJISl TIOJYYEHUS B DJIEKTPOHHOM
dopme Ha odULHMATLHOM caiTe ynoiaHoMmouyeHHoro oprana. (IIpunoxenue x
Pernamenty Ne 1,2,3).

2.7 OTBETCTBEHHOCTh 3a JOCTOBEPHOCTHh W TOJIHOTY MPEACTABIAEMBIX
CBEJICHUN M JIOKYMEHTOB, SBIISIONIMXCS OCHOBAaHUEM [UJIsi TPEAOCTaBICHUS
MYHULHANAIBHON YCITyTH, BO3JIaraeTcsl Ha 3asiBUTEIIA.

2.8  YTOJHOMOYEHHBIN OpPTraH HE BIpaBe TPEOOBATh OT 3asIBUTEIS:

1)  mpexacraBieHHS TOKYMEHTOB M MH(MOPMAIMKA HIIM OCYIIECTBICHHUS
NEUCTBUH, MPEICTABICHUE WJIH OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATHBHBIMH  TPABOBBIMH  aKTaMH, PETYJIHPYIONIUMHA  OTHOIICHUS,
BO3HUKAIOILIUE B CBSI3U C MPEIOCTABICHUEM MYHULIMIAIBHBIX YCIYT;

2)  TpeAcCTaBiCHHS JOKYMEHTOB U MH(OpMAIIUH, KOTOPhIC HAXOIATCS B
paclopsHKEHUM OpraHa, MPEIOCTaBIISIIONIET0 MYHUIUMAIBHYIO YCIYTY, HWHBIX
rOCYJIapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CaMOyMIpaBJeHus JH0o
MOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHamM WJIM OpraHaM MECTHOIO
caMOyTIpaBJieHUs] OpraHu3alluii B COOTBETCTBUM ¢ HOPMATHUBHBIMU ITPABOBBIMU
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aktaMu  Poccuiickon =~ @enepauyu, HOPMATUBHBIMU IIPABOBBIMU  AKTaMHU
Bonrorpanckoii 0651actv, MyHUIIMIAIbHBIMUA MPAaBOBBIMU aKTaMU. 3asiBUTEIb
BIIpaBE MPEJCTABUTh YKAa3aHHbIE JOKYMEHTbl U MH(POPMAILIUIO IO COOCTBEHHOU
WHULINATUBE;

3)  ocCylIecTBICHWS JEHCTBHMIA, B TOM 4YHCJIE COTJIACOBAHMI,
HEOOXOAMMBIX JJI TOJY4YEHHs] TOCYJAPCTBEHHBIX U MYHHMIMNAIBHBIX YCIYT U
CBS3aHHBIX C OOpalleHueM B HHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbI
MECTHOT'O CaMOYTPABIICHUSI, OPraHU3aLUH, 32 UCKIOYEHUEM IOIYUYEHUS yCIIyT
U TIOMY4YEHHUsS] JTIOKYMEHTOB W HH(OpPMAIINH, MPEIOCTABIEMbIX B pPE3yJbTaTe
MPEAOCTABIIEHUSI TAKUX YCIYT, BKIIFOUEHHBIX B MEPEYHM, YKa3aHHbIE B 4acTu |
ctatbu 9 PenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzauuu
PEAOCTABJIEHUS I'OCYJAPCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYI»;

4)  mpeAcTaBlICHUs JTOKYMEHTOB M MH(OpPMAIMH, OTCYTCTBHE U (MJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJUCh IPU INMEPBOHAYAIBHOM OTKA3€ B
OpueMe JTOKYMEHTOB, HEOOXOIUMBIX MJIsi MPENOCTaBICHUS MYHUIUIAIbHOMI
yClIyTd, MO0 B MPEJOCTaBICHUM MYHMUIMIAIBHONW YCIYIH, 3a HUCKIIOUYEHUEM
CJIEIYIOIUX CIIy4acB:

- UI3MEHEHUE TPEeOOBAaHUN HOPMATHBHBIX IPABOBBIX AKTOB, KacarOUIUXCS
MIPEJOCTABJICHUS MYHUIMIAIBHOW YCIYTH, TOCJIE NEPBOHAYAJIBHON MOAauu
3asiBJIEHUS O MPEAOCTABICHUH MYHULIUIIAILHON YCIyTH;

- HaJM4Ke OIIMOOK B 3asiBJIEHUU O MPEIOCTABIECHUN MYHULIUITAIbHON
YCIYTH U IOKYMEHTaX, MOJAAHHBIX 3asBUTEJIEM IOCJIE NMEPBOHAYAIIBHOIO OTKa3a
B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IUISl MPEIOCTABICHUS MYHHUIHUIAIBHOM
YCIIYTH, 1100 B IPEIOCTABICHUN MYHUIIMITAIIGHON YCIYTd U HE BKIIOYEHHBIX B
IPEICTABIICHHBIN paHEEe KOMIUIEKT IOKYMEHTOB;

- UCTEYCHHE CpOKa JEHCTBHA JTOKYMEHTOB WJIM H3MEHEHHE
MHpOpMalMU T[OCJI€ MEPBOHAYAIBHOTO OTKa3a B IMpHEME JOKYMEHTOB,
HEOOXOMUMBIX IS TPEJOCTABJICHHUS MYHHUIIMNAIBHOW yCIyrd, Jubo B
PEeAOCTaBICHUN MYHULIMIATBHON YCIIYTH;

- BBISIBJICHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (akTa (MIPU3HAKOB)
OIMMUOOYHOTO WJIM MPOTUBOIPABHOTO JCUCTBUS (0€31E€UCTBUSI) JOIKHOCTHOTO
JUIA OpraHa, NpeJoCTABISIIOUIEr0 MYHULIUNAJIBHYIO YCIYTy, MyHUIUIIAIBHOTO
CiyXamniero, paOOTHMKa MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa, paOOTHUKA
OpraHM3alnH, IPeTyCMOTpeHHON YacTheio 1.1 ctaten 16 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O06  opraHuzauud  NOPEJOCTABICHUS
roCyJapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYr», IPU NEPBOHAYAIBLHOM OTKAa3€ B
npremMe JOKYMEHTOB, HEOOXOIMMBIX Jisi MPEJOCTABJICHUS MYHHUIMNATbHOU
yCIyTH, 700 B TMPEJOCTABICHHH MYHUIUNIATBLHOM YyCIyTH, O 4YeM B
MIMCBMEHHOM BHJIE 32 IMOANKCBHIO PYKOBOIWTENS OpraHa, MPEeaOCTaBIISIOIIETO
MYHULIMINAIBHYIO yCIyry, pykoBoaurenss M®I] npu nepBoHa4albHOM OTKa3e B
npUeMe JTOKyMEHTOB, HEOOXOJUMBIX MJIsi MPEAOCTaBICHUS MYHHUIUNAIbHOM
yCIIyrd, JUOO0 PYKOBOJIUTENS OpraHu3alud, MpeaycMOTpeHHOM dacTeio 1.1
crtatbu 16 denepanbHOro 3aKOoHA ot 27.07.2010 Ne 210-®3 «O6
OpraHu3aliyd MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT»,
YBEJOMIIETCS 3a4BUTEIb, a TAKXKE MPUHOCATCS M3BHUHEHHS 3a JOCTaBIIECHHBIE
HEy100CTBa;
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5)  mpemocraBicHHUS Ha OyMa)XKHOM HOCHTENIE JOKYMEHTOB H
uH(bopMaIKl, 3JIEKTPOHHBIE O0pa3bl KOTOPHIX paHee ObUIM 3aBEpEeHbl B
COOTBETCTBHM ¢ MyHKTOM 7.2 yactu 1 cratbu 16 ot 27.07.2010 Ne 210-D3 «O06
OpraHU3alUHU MPETOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT», 3
UCKJIFOUEHHUEM CJIy4yaeB, €ClIi HaHECEHHWE OTMETOK Ha Takue JOKYMEHTHI JINOO
UX  U3BATHE  SIBISETCS  HEOOXOAUMBIM  YCIOBUEM  IPEJOCTABICHHUS
roCyJapCTBEHHOW WM MYHHUIMNAIBHOW yCIyI'M, M HHBIX CIIy4Yaes,
YCTaHOBJICHHBIX (pe/iepaTbHBIMU 3aKOHAMHU.

3asiBUTENN B ENAX MOJYYCHHUS MYHULUIAIBHON YCIyTH OOpaIaloTcs B
YIOJIHOMOYEHHBIN OpraH HEMOCPEACTBEHHO MM Yepe3 MHOTO(YHKIIMOHAIBbHBII
neHTp. B oanektponHoit (Gopme MyHUIMNANbHAs YCIyra HpeJoCTaBIseTCs
croco0aMu, MPeayCMOTPEHHBIMU 4YacThbio 2 cTtathl 19 denepalibHOrO 3aKoHa
or 27.07.2010 Ne 210-®3 «OO6  opra"uzamuu  IPeaOCTaBICHUS
rOCYJIapCTBEHHBIX M MYHUUUIAIBHBIX YCIYI», C HUCIOJb30BAHUEM E€IMHOTO
nopraja rocy1apCTBEHHbBIX U MyHULMIIAJIbHBIX YCIyT, PETHOHAJIBHOTO MOpTaa
rOCYy/JapCTBEHHBIX W  MYHHULUINAIBHBIX  yCIyI, O(HUIMaIbHOrO  caiiTa
YIOJJHOMOYEHHOI'O OpraHa B COOTBETCTBUM C HOPMAaTUBHBIMU IIPABOBBIMU
aKTaMM, yCTaHABJIMBAIOIIMMH IOPSAOK NPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULUIIAIbHBIX YCIIYT.

2.9. 3ampoc MOXKET OBITh HaNpaBl€H B YIOJHOMOYEHHBIH OpraH
3asBUTENIEM (€ro TMpeacTaBUTeNeM) JMYHO, uyepe3 MODI], mnodToBBIM
OTMpAaBJIEHUEM, IO HMH()POPMALUOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSM, 4Yepe3
opuuManbHBIA  CalT  YNMOJHOMOYEHHOTrO  opraHa, EauHblii  mopran
rOCyJapCTBEHHBIX W MYHHMIMNAIbHBIX YCIyr JUM00 PermoHalbHBIA TOpTa
roCyJapCTBEHHBIX U1 MYHUIIMIIAIBHBIX YCIYT.

3anpoc 3agBUTENS B AJIEKTPOHHOU (opMme MoAaércs MO €ro BHIOOPY C
UCIIOJIb30BAHUEM  IIPOCTOM  DJJIEKTPOHHOM  MOJANMCHA  WJIM  YCHJICHHOMN
KBUTU(PUITUPOBAHHON HJICKTPOHHOM MOAMHUCH (fajee - KBaIU(HUIIMPOBaHHAS
TIO/ITIUCH ).

3asBUTENb  BIOpaBe IMPEACTaBUTh MO COOCTBEHHOW WHUIIMATHUBE
JOKYMEHTBI, MOSICHSIOIIME TEMY 3aIpoca.

2.10. WcuepnpiBarommii MepeYeHb OCHOBAaHWM /Jisi OTKa3a B MpHEME
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHNUS] MyHULIUITAJIbHON YCITyTH

OcHoBaHusi JUIsl OTKa3za B MpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABIICHUS MYHULIMIIATbHON YCIYTH:

- JOKYMEHTBI MIPEACTABICHBI HETPABOMOYHBIM JIULIOM;

- 3ampoc W TpuiliaraéMble K HEMy JOKYMEHTBl HE€ CcoJepxkar
PEKBU3HUTOB, 0053aTENbHBIX K 3alOJHEHUIO, HE MOAAI0TCA MPOUYTEHUIO, UMEIOT
HEOTOBOPEHHBIE  HCIPABIICHHS WM  TOBPEXKICHHS, HE IO3BOJIIOIINE
OJIHO3HAYHO MCTOJIKOBATh UX COJEPKAHME;

3asBUTENI0 HampaBisieTcsl yBeIomyieHHe o0 OTKa3e B TpUeMe K
PacCMOTPEHMIO 3alpoca B cliydyae, eclid MpH OOpalleHNH 3a MpeloCTaBICHUEM
MYHHMIMIIAJBHOW YCIYTH B JJIGKTPOHHOM (opMe B pe3ylibTaTe MpPOBEPKU
KBJIM(ULIMPOBAHHON TMOAINKCU BBISBICHO HECOONIOICHNE YCTaHOBJIEHHBIX
crateeil 11 denepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O06 371€KTpOHHOM
NOJANUCHY YCIIOBUN MPU3HAHUS €€ JEeHCTBUTEIbHOCTH.
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B ciyyae ecnu nOpuyMHBI, MO KOTOPHIM 3asBUTENI0 OBLIO OTKAa3aHO
B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHUS MYHUIMIATBHON
yCIyrd, B TMOCJHEAyIoleM ObUIM YCTPAaHEHbI, 3asBUTENb BIIpaBE BHOBH
00paTUThCS 3a MPEAOCTABICHUEM MYHULIUIIATLHON YCIYTH.

2.11. MWcuepnbiBaloWMMN nNepeyeHb OCHOBAHUMM ANA  OTKasa B
npeaocTaBAeHUN nnu Aana MPMOCTAaHOB/IEHNA npeaocTaBneHmn
MYHUUMMNANbHON yCNyru

OCHOBaHMAMM ANA OTKa3a B NpeoCTaBNeHUM MYHULMNANbHOW YCNyru
ABNAIOTCA Cnefytolme cayvyaum:

- B 3alpOC€ HE MPEAOCTaBIIEHbl WJIH MPEJOCTABICHBl HE B IOJHOM
o0BbeMe HEOOXOIUMbIE CBEJICHUS JJISl €r0 UCTIOTHEHNUS;

- OTBET IO CYIIECTBY YyKAa3aHHOW B 3ampoce Tembl (BOIpoca) He
MOXET ObITh JaH 0e3  pasrIalmieHus  CBEICHHUH,  COCTABJISIONIUX
rOCyJapCTBEHHYIO0 WM HWHYI0 OXpaHsieMylo (eaepalibHbIM 3aKOHOM TalHy
(yka3zaHHas mHGOpMaLKs MOXKET ObITh MPEAOCTaBIIEHA TOJIBKO MPU HAJIUYHUH Y
MOJIB30BATENSl  TOKYMEHTAJIbHO TMOATBEPKIACHHBIX TIpPaB Ha IOJy4YECHHE
CBEJICHUH, COIEp KaIIUX TOCYAAPCTBEHHYIO TallHy U (WMJIM) KOH(DHUICHIHATBHYIO
uH(pOpMaITHIO);

- 3ampoc Kacaercs TeMbl (BOIpoca), B OTHOUICHUU KOTOPOM
MOJIb30BATENII0 PAHEE MHOTOKPATHO JaBaJUCh IHCbMEHHBIE OTBETHI IO
CYIIECTBY, U TIPU ATOM HE MPUBOJATCS HOBBIC JOBOJBI MM OOCTOSTEIHCTBA
(pyxkoBOAUTENb apXWBa WM YMOJHOMOYEHHOE HAa TO JIMIIO BIIPaBE MPUHATH
penieHMe O O€30CHOBATEIBHOCTH OYEPEIHOIO 3ampoca W IMpeKpalieHUH
MEPENUCKHU M0 JAHHOMY BOMIPOCY IPH YCIOBUH, YTO YKAa3aHHBIN 3alpoc U paHee
HaIpaBJisIEMbIE 3aMPOCHI HAITPABIISIUCH B OJIUH U TOT K€ apXUB);

- B 3alpoce COAEpKaTCsi HElEH3ypHbIe JIMOO0 OCKOpOUTEIbHBIE
BBIpAQXKEHUS, YTPO3bl KU3HHU, 3J0POBBI0 U HUMYIIECTBY JOJKHOCTHBIX JIUII
apXuvBa, a TAK)KE YWICHOB UX CEMEN;

- MIPU TIOJTYYEHUU PEe3yJIbTaTOB MYHUIUIIAILHON YCIIYTH 3asBUTENIEM
WIN €ro MpEeACTABUTENIEM HE MPEACTABIEHbl JTOKYMEHTBI, YIAOCTOBEPSIOIINE
JUYHOCTh, WJIH JOKYMEHT, MOATBEPKAAIOLIWNA TOJHOMOYMS MpPEACTaBUTENS
3asIBUTEIIS.

O mnpuuymHax oOCTaBlIieHUs 3ampoca 0e3 paccMOTpPEeHHsl cooOuaeTcs
MOJIb30BATENII0 B CIy4asiX, €CIM ero (amMuiaus W TMOYTOBBIA (DIEKTPOHHBIM
aZpec) NOJJATCS TPOUTECHHUIO.

OcHoBaHusl [JJIi TPUOCTAHOBJICHUS] TPEAOCTABICHUS MYHUIUIIATIBHON
YCIIYTH OTCYTCTBYIOT.

2.12. Tlnara 3a npeaocTaBiieHHe MyHUIIUNIATBLHOM YCIIYTH HE B3UMAETCS.

2.13. MakcuMalibHBIH CPOK OXKHJAHUSI B OYEPEIH TIPH Moj1aue 3arnpoca o
NpEeAOCTaBJICHUM MYHUIMOAIBHON YCIYyIrM W TpH TMOJYYEHUH pe3ysibTara
PeIOCTaBICHUSI MyHUIIMNIATBHONU YCIYTH COCTaBIIAET 15 MUH.

2.14. Cpox perucrpanuu 3ampoca O NPEAOCTABICHUNW MYHHUIUNAIbHOU
YCIYTH.

3anpoc MoANIeKUT PETUCTPALMK HE MO3HEE CIEAYIOLEro pabouero JHs C
MOMEHTA MOCTYIUICHHS B YIIOJIHOMOYEHHBIN OpraH.
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2.15. TpeboBanus K TOMELICHUSIM, B KOTOPBIX
NPEAOCTABISACTCS MYHULMIIAJIbHAS YCIyra, K 3aly OXWJaHWsS, MEeCTaMm IS
3allOJIHEHUSL  3alpOCOB O  NPEAOCTABICHUM  MYHULMNAIBHOM  YCIIyTH,
UH(OPMAIIMOHHBIM CTEHJAaM C O0Opa3llaMu HUX 3aloJIHEHUS U MepeUyHEeM
JIOKYMEHTOB, HEOOXOJUMBIX [IJISi MPEAOCTaBICHUS MYHULUIAIBLHON YCIyTH, B
TOM YHCJIE K 00ECMEYSHUIO JOCTYITHOCTH ISl HHBAIHMIOB YKA3aHHBIX 0OBEKTOB
B COOTBETCTBHUM C 3aKOHOAATENHCTBOM Poccuiickorn denepannn 0 CONUAIBHON
3alUTe UHBAJIUJIOB.

[ToMelieHusi, B KOTOPBIX MPEIOCTABISIETCS MYHUIMIIAJIbHAS YCIyTa,
0o0ecrieunBalOTCd HEOOXOAUMBIMU IS TPEAOCTABICHUS MYHUIIUNAIBHOU
ycayru o0opyJoBaHHEM (KOMIIbIOTEpAMU, CPEJCTBAMU CBSI3U, OPITEXHUKOM),
KaHIIEJIAPCKUMH TPUHAJISKHOCTAMHA, WH()OPMAIMOHHBIMU U CIPABOYHBIMU
MaTepHallaMH, HarJaIHON HH(pOpMalUen, CTyJIbIMH U cTojiaMu). [lomerenus
JNOJDKHBl COOTBETCTBOBATh CAHUTAPHO-3MHUAECMHUOJIOTMYECKUM TMpaBUjaM U
HOopMaTuBaM «l UrueHWYecKue TPeOOBaHUS K TEPCOHAIBHBIM 3JIEKTPOHHO-
BBIYHMCIIMTEIBHBIM MalIMHaM U opranu3anuu padotel. CanlluH 2.2.2/2.4.1340-
03» 1 ObITH 000PYZIOBaHBI CPEACTBAMU MOKAPOTYIIICHUS.

Bxox B ymnoaHOMOYEHHBIM opraH o0opyayercs HH(POPMAIMOHHON
Ta0IMYKOM (BBIBECKOM), coneprxaiieid nHGOpMaluil0 0 HAUMEHOBAHUHU, MECTE
HaxXO0XJICHUSI U pexXuMe padoThl. Bxoa ¥ BBIXOA M3 MOMEMICHUN 000pyIyIOTCS
COOTBETCTBYIOIIMMHU yKazareilsiMu.  KaOuHEThl YMOJHOMOYEHHOTO OpraHa
000pyAyIOTCs TaOJIMUKaMHU, COJEpKAMMHU HHQPOpPMAIIMI0O O HAUMEHOBAHUU
CTPYKTYPHBIX noApa3eaeHuN, OCYILIECTBIISIOMINUX Mpe0CTaBICHUE
MYHUIUNAIBHON YCITYTH.

MecTa 0Xku1aHus TOJKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBUSAM JIJIs
3asBUTEJIC M ONTUMAJIBHBIM  YyCIOBUSAM  pabOThl  CIEIHATUCTOB
YIOJHOMOYEHHOTO OpraHa, 00OpYyIOBaHbI CTYJIbSIMHU, KPECEIbHBIMHU CEKIIUSIMH,
CKaMBbSMH.

[Ipuem 3asiBUTENEN OCYIIECTBISIETCS B CHEIUAIBHO BBIICICHHBIX JIA
ATUX LIEJIEN TOMEIICHUSIX.

Pabouyee mecTo cneunanncta ynosIHOMOYEHHOrO OpraHa AO0/MKHO ObITb
060py0BaHO MNEepPCOHasbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K
HeobxoaMmbiM  MHGOPMAUMOHHBIM  6a3am  AaHHbIX, NevyaTalWmMm U
KONMPYIOLWMM YCTPOMUCTBAM.

Mpu opraHmsaumm pabounx mect p[oMKHA ObiTb npeagycmoTpeHa
BO3MOHOCTb CBOOOAHOrO BXO4a M BbIXO4A CNELNANNCTOB YNOJHOMOYEHHOTO
OpraHa 13 nomeLeHna npyn HeobxoaMMoCTH.

Mecta cpauuM M nonyyeHUA [AOKYMEHTOB 3aABUTENAMM, MecTa AnA
MHPOPMMNPOBAHMA 3asABUTENEN W 3AMNOJIHEHMA HeobXOoAMMbIX [OOKYMEHTOB
obopyaytoTca CTyAbAMKU (Kpecnamu) u cTonamum M obecneymBatoTca nucyen
H6ymaroi n NMCbMeHHbIMW NPUHALNEKHOCTAMM.

B nomeleHnAX yYNONHOMOYEHHOro opraHa, MpeAHa3’HaYeHHbIX ANA
paboTbl Cc 3aaBuTenAMM, pasmewaroTca  MHOOPMALMOHHbIE  CTEHAPI,
obecneyunBarowme nony4yeHue MHPopmaumu o npeaocTaBAeHUN
MYHULMNANBHOW YCAYTW.
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Ha MHPOPMALMOHHBIX cTeHAaX, OPULMNANBHOM cante
YNONHOMOYEHHOrO OpraHa pa3mewarTca caeayowmne UHPOpPMaLMOHHbIE
MmaTepuanbl:

- N3BJIeYEHUA W3 3aKOHOZATENbHbIX M HOPMATUBHbLIX MPABOBbIX
aKTOB, COAEP)KaLMX HOPMbI, peryavpytowme [eateslbHOCTb N0 UCMOAHEHUIO
MYHULMNANbHOW YCNYTH;

- TEKCT HACTOALLEro aAMUHUCTPATUBHOIO pPernameHTa;

- nHdopMaLmMa 0 NopALKe UCMONHEHUA MYHULMNANBbHOM YCNYTN;

- nepeyeHb [OOKYMEHTOB, HeobxoauMmbIX ANA NpeaocTaBAeHUs
MYHWULMNANBHOW YCNYTH;

- dopMmbl 1 06pasLbl AOKYMEHTOB ANA 3aNO/IHEHUA;

- CBEJICHMS O MeCTe HaXOXJeHHd ©  Trpaduke  pabOThI
YIIOJTHOMOUYEHHOTO OpPraHa;

- CIIPaBOYHBIE TENEPOHBI;

- azpeca JJIEKTPOHHOM IOYTHI U aapeca cauToB cetu HTepHET;

- uHpopmalusi O MeCTe JIMYHOTO TIpUeMa, a Takke 00
YCTaHOBJICHHBIX JJIsI INYHOTO MpUeMa JHSIX U Jacax.

Mpn M3MeHeHUn NHGOPMALMN MO UCNOJHEHUIO MYHULIMNANBHOM YCYTH
OCYLLECTBNAETCA ee Nnepuogmnyeckoe obHoBeHME.

Bu3yanbHaA, TEKCToOBaA M MynbTUMeAMMHAA MHPOpMauUMA O nopaake
npeaocTaBNeHUA MYHULMNANbHOM YCAYTM pa3meLLaeTca Ha MHGOPMALLMOHHOM
cTteHae nan MHPopmMaunMoHHOM TepMuHane (ycTaHaBauBaeTca B ya0bHOM gna
rpa*kgaH MecTe), a TaKKe Ha EgMHOM nopTane rocygapCTBEHHbIX U
MYHULMNANbHBIX  ycayr, PermoHanbHOM nopTane rOCYAApPCTBEHHbIX W
MYHULMNANBbHbBIX YCAYT, U Ha O0PULMANbHOM CalTe YNOJHOMOYEHHOrO OpraHa
(https://mihadm.com).

OdopmneHune BN3yasibHOM, TEKCTOBOM U MYyIbTUMEAUNHOM MHPOPMALUU
O nopsagKe NpeaoCcTaBAeHMA MYHULMMANBHOM YCAYTU A0MKHO COOTBETCTBOBATb
ONTMMANbHOMY 3PUTENBHOMY M C/IYXOBOMY BOCMPUATUIO 3TOM MHOPMaLUK
rpakgaHamm.

B umemsx oOecrnedyeHuss YCIOBUM JOCTYMHOCTH JJIS WHBAJIKUJIOB
MYHUIUMNIATIBHON YCIYTH JOHKHO OBITh 00ECTIEUEHO:

- OKa3aHHE CICIUAINCTaMU TIOMOIIM HHBAJIMAAM B IIOCaJKe B
TPAHCIIOPTHOE CPEACTBO U BBICAJIKE W3 HEro Mepell BXOJIOM B MOMEIICHUs, B
KOTOPBIX TPEAOCTABISETCS MYyHUIMNAIbHAs yCiayra, B TOM YHCJIE C
UCIIOJIb30BaHUEM KpPECIa-KOJISICKH;

- OCCIPENATCTBEHHBIH BXOJ WHBAINJIOB B IOMEIICHHUE W BBIXOJ M3
HETO;

- BO3MOKHOCTh CaMOCTOSITEJIbHOTO TMEPEABM)KEHUSI WHBAJIUIOB IO
TEpPUTOPHUU  OpTraHU3allMid, TIOMEIICHUs, B  KOTOPhIX  OKa3bIBaeTCS
MYyHULIMNATbHAs YCIYTa;

- COITPOBOX/JICHUE WHBAJIUJIOB, HMEIOIIMX CTOMKUE pPACCTPOMCTBA
(GYHKIIUU 3pEHUSI K CAMOCTOSITEIIbHOTO TIEPEABMIKEHUSI, U OKa3aHUE UM ITOMOIIH
HAa TEPPUTOPUU OpraHU3allMU, I[IOMEIIEHUS, B KOTOPBHIX OKa3bIBAETCS
MYHULIUNAIbHAS YCIIYyTa;
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- HaJJIekKalee pa3MenieHue  000py10BaHUs U HOCUTENEN
uH(popMaIi, HEOOXOTUMBIX sl oOecriedeHus: OecpensaTCTBEHHOro JTOCTYIa
WHBAIWJIOB B TIOMELIEHHUS M K YyclIyramM, C YYE€TOM OrpaHWYEHHN uX
KU3ZHEAECATEIbHOCTH;

- nyOnupoBaHHEe HEOOXOAUMOM /Jii HWHBAJIMWIOB 3BYKOBOW U
3pUTETBLHON MH(OpPMAIMK, a TaKKe HAJIMUCEH, 3HAKOB M WHOW TEKCTOBOW H
rpadudeckol WH(MOpPMAIMK 3HAKAMH, BBITIOJIHEHHBIMU Pelbe(hHO-TOUCUHBIM
mpudTom bpaiins;

- JIOMYCK CYpAOIIEPEBOUNKA ¥ TH(IIOCYPIOTIEPEBOTUNKA;

- JOMYCK  COOAKU-MPOBOJHMKA  NPU  HAIMYMM  JIOKYMEHTA,
MTOATBEPKIAIOIIETO €€ CIEeNHalbHOEe O0yYeHHE M BBIJAHHOTO MO ¢GopMe U B
NOpAJIKE, KOTOPbIE OIMpEAeNaioTcs (eaepaabHbIM OPraHoOM HCHOJHUTEIHHOU
BJIACTH, OCYUIECTBJSIONIMM (PYHKIUMU 1O BbIpaOOTKE U  peau3aluu
rOCyJIapCTBEHHOM TMOJMTUKA W HOPMATHUBHO-IIPABOBOMY pPETrYJIMPOBAHUIO B
cdepe colManbHOM 3alUThl HACETICHUS;

- OKa3aHWe  CHEelUaJUCTaMHd  HHOM  HEOOXOJUMON  MOMOIIU
WHBAIUJaM B TIPEOJOJICHUU OaphepoB, MNPEMATCTBYIONIMX TMOJYUYCHUIO HMU
YCIIYT HapaBHE C IPYTUMU JTULAMH.

2.16. Iloka3arenu JOCTYITHOCTH U Ka4€CTBA MyHULMITAIBHOW YCIYTH

[TokazarensamMu  JIOCTYITHOCTM W KaueCTBA MYHUIUNAIBHOU YCIyTH
SBJISIIOTCSL TIOJIydEHUE 3asiBUTENIEM HHQPOpMAIMd O XOJ€ MPEeIOCTaBICHUS
MYHULIMOATBHON YCIYTH C WCIOJIB30BAHUEM CPEACTB TEICPOHHOU CBS3H,
AJEKTPOHHOTO HUH(GOPMUPOBAHUS, COOJIOJICHHUE CPOKOB MPEIOCTABICHUS
MYHULIMTATBHON YCIYTHM, OTCYTCTBHE Kajlo0 U TMPETEH3UHd CO CTOPOHBI
3asBUTENS, @ TaKkKe CyJACOHBIX aKTOB O NMPU3HAHUU HE3aKOHHBIMHU pEIICHUH,
nevictBuil  (O€3IEUCTBUSA) YIIOJTHOMOUYCHHOTO OpraHa M JIOJKHOCTHBIX JIHII
YIOJIHOMOYEHHOT'O OpraHa.

2.17. Wubie TpeOoBaHWsA, B TOM YHCIEC YUYUTHIBAIOIIUE OCOOEHHOCTH
IPEIOCTaBICHUS MyHUITUTIATBHON YCIIYTH B JIEKTPOHHOM opme u yepe3 MDI]

[lepeuenn (oHAOB apXxWBa, a TakXKe MEepeYeHb OMUCEHN Jel C yKa3aHUEM
3aroJIOBKOB €JMHHI] XPAaHEHHUsS JOCTYNEeH IO0Jh30BaTeNi0 Ha OQUIIMATLHON
CTpaHUIIe YIIOJJHOMOUYEHHOT0 opraHa B cetu « UHTepHeT.

[IpenocTaBieHrue MyHULIMNAIBHON YCIYTHM MOXET OCYIIECTBIISITBCA B
M®I] B COOTBETCTBHM C COIJAIICHHUEM, 3aKIOUYEHHbIM Mexay MOIL[ u
YIIOJTHOMOYE€HHBIM OPraHOM.

Ocy1iecTBlIeHUE  OTIEIBHBIX  QJMUHUCTPATUBHBIX MPOLEAYp MpH
NPEAOCTaBICHUN MYHUIIUMIIAJIBHOW YCIIYyTM BO3MOXHO B AJICKTPOHHOU (opme.
OCc0OEHHOCTH OCYIIECTBIICHUS OTACIBbHBIX aJIMHUHHCTPATUBHBIX TPOIEAYpP B
ANEKTPOHHOM  (opmMe  yCTaHOBJIEHBI B pasznene 3 HACTOSIIETO
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

3. CocTaB, OCiIeA0BaTENbHOCTD U CPOKHU BBITIOJTHEHUS aJIMUHUCTPATUBHBIX
mporieryp, TPeOOBaHMS K TIOPSJIKY WX BBITIOJTHEHUS,
B TOM YHCJIE OCOOCHHOCTH BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP
B AJIEKTPOHHOM (hopMe, a TaKKe 0COOEHHOCTH BBITTOJHEHUS aIMUHUCTPATUBHBIX
poreAyp B MHOTO(YHKIITMOHATBHBIX IIEHTpaX
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3.1. McuepnbiBaroiiuii nepeyeHb aIMUHUCTPATUBHBIX MPOILEAYP

[IpenocraBienrne MyHUIIMNIATBHOM YCIYTH BKJIIOYAET B CeOsl ClieyIoLue
aIMUHUCTPATUBHBIC MTPOLIETYPHIL:

- IpUeM U perucTpaius (0TKa3 B IpUeMe) 3anpoca;

- pPacCMOTpPEHHUE 3apoca U HAIPABJICHUE HA UCIIOJIHEHHE;

- WCIIOJIHEHHME 3aIlpoca, HaIpaBJIEHUE pe3yibTaTa MNpPeJOoCTaBICHUS
MYHULUNAIBHON YCIYTH.

biiok-cxema MOC/Ie10BaTEIbHOCTH AAMUHUCTPATUBHBIX MPOLEAYP IpH
MPEAOCTABICEHUA MYHUIMIAIBHOM YCIYrM NPHUBOJUTCA B MPUIOKEHUHA K
aaAMUHUCTpaTuBHOMY pernaMenty. ([Ipunoxenne k Pernamenty Ne 4).

3.2. IlpueM u peructpaius (0TKa3 B IpHeMe) 3ampoca

3.2.1. OcHoBaHMeM JJi1 Hayaja BBINOJHEHUS AJMUHUCTPATHUBHOU
POLIETYpPhl SBJISIETCS MPEAOCTABICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B
MYHKTE 2.6 HACTOSIIETO aJIMUHUCTPATUBHOIO PETJaMEHTa B YIOJIHOMOYEHHBIN
OpraH Mpu JUYHOM OOpAaIleHHHU, MOYTOBBIM OTIIPABJICHUEM, B 3JIEKTPOHHOU
dopMe 1o MH(POPMALMOHHBIM CHCTEMaM OOILEro MOJIb30BaHUS WM 4Yepes3
MOII.

3.2.2. IIpy NOCTYIJIEHUH 3ampoca U MPUJIAraéMbIX K HEMY TOKYMEHTOB B
M®II, nocneaHuii HE MO3JHEE MHS, CICAYIOLIECrO 3a JHEM HUX IMOCTYIUICHUS,
o0OecrieynBaeT mepenady 3ampoca M MpuiaraéMblX K HEMY JIOKYMEHTOB B
YIIOJTHOMOYEHHBIA OpPraH.

3.2.3. OTBETCTBEHHBIM 3a HWCIIOJHEHHE AJMUHHCTPATUBHOM NPOLETYpPHI
ABJISIETCSI COTPYAHUK, OTBETCTBEHHBIM 3a NMPHUEM W PErHCTPALUI0 BXOISAIINX
(mocTymnamomux) JOKYMEHTOB, B TOM UHCJIE B 3JIEKTPOHHOM BHJIE.

3.2.4. Tlpu mocTyIuieHnH 3arpoca Mpu JIMYHOM OOpaIieHuu, COTPYIHHUK,
OTBETCTBEHHBIN 3a NMPUEM JTIOKYMEHTOB JJIsl OKa3aHUs MyHULIMINIATbHON YCIYyTH,
BBINIOJIHAET CIEAYIOIINE JEHCTBUS:

- YCTaHABJIMBAET JIMYHOCTb 3asBUTENS WM  YIOJIHOMOYEHHOTO
OpEICTaBUTEN  3asABUTENSl  COMVIACHO  NPEJCTaBICHHBIM  JOKYMEHTaM,
YAOCTOBEPSIOIIUM JIMYHOCTD Y TIOJIHOMOYUS 3asiBUTEIIS;

- MPOBEPSIET MOJTHOTY 3aMOJHEHHS 0053aTeNIbHBIX PEKBU3UTOB;

- MPUHUMAET WIM OTKA3bIBAECT 3aSBUTEIIO B MPUEME JTOKYMEHTOB IO
MpUYMHAM, U3JI0)KEHHBIM B IMyHKTe 2.8 HAaCTOSIIEro aAMUHUCTPATHUBHOIO
pEerjiaMeHTa;

- PETUCTPUPYET 3aIPOC B MOPSAKE TPUEMa U PETUCTPALIMH BXOIAIIEH
KOPPECTIOHICHIUY;

- HaIlpaBJIseT 3allpoC Ha PAaCCMOTPEHUE.

3.2.5. Ilpn moctyruieHun 3ampoca Ha OyMa)KHOM HOCHTENIE MOYTOBHIM
OTIPABIIEHUEM, COTPYJIHUK, OTBETCTBEHHBId 3a MPUEM M PETUCTPALUIO
BXOJAIIMX (MMOCTYyHAKOUIUX ) JOKYMEHTOB, BBIIIOIHSET CIECTYIOUINE TEUCTBUS:

- MPUHUMAET 3aIpOoC;

- PETHCTPUPYET 3aIPOC B MOPSAKE IPUEMA U PETUCTPALIMH BXOIALIEH
KOPPECIOHICHLINY;
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- HamnpaBiseT 3alpoc Ha pacCMOTpeHHe  Ju00  HalpaBisieT
3a5BUTEII0 OTKA3 B IIPHUEME K PACCMOTPEHHUIO 3alpoca II0 OCHOBAHMAM,
YCTaHOBJICHHBIM B ITyHKTE 2.8 HACTOSIIETO aIMUHUCTPATUBHOTO PErVIAMEHTA.

3.2.6. Ilpyn mocTymieHuM 3ampoca B 3JIEKTPOHHOM BHJIE, COTPYAHUK,
OTBETCTBEHHBI 3a MpUEM M PETUCTPALHUIO BXOJAMMX (IMOCTYHAIOIIHX)
JOKYMEHTOB, BBIITOJIHSIET CIEAYIOIINE 1EHCTBHUS:

- MPOBOJUT B TeueHue 1 pabouero AHS C MOMEHTA PErUCTPALMH
3ampoca MPOBEPKY MOJJIMHHOCTH MPOCTOM 3JIEKTPOHHOMN MOJAMMCH 3aABUTEIS C
HCIIOJIb30BaHUEM COOTBETCTBYIOIIETO cepBuca 11205 (0)71 CUCTEMBI
uAaeHTUPUKAMK W ayTeHTUGUKauud ¢ (WIM) TPOUEAYypY IPOBEPKHU
JICHUCTBUTENHFHOCTY KBATU(DUIIMPOBAHHOMN TIOJMUCH, C UCIIOJIb30BAHUEM KOTOPOii
HNOJNUCAH 3amnpoc (HmakeT >JEKTPOHHBIX JIOKYMEHTOB) O IIPEJOCTaBICHUU
MYHHULIMNIAQIBHONW  YCIYTH, MPEAyCMaTPUBAIOLLYI0 TMPOBEPKY COOIIOACHHUS
yCIIOBUH, yKa3aHHbIX B cTarbe 11 ®DenepanbHoro 3akoHa «OO 3JIEKTPOHHON
HOJITACHY;

- pacneqarsIiBaeT 3amnpoc;

- PETHCTPUPYET 3aIPOC B MOPSAKE IPHEMA U PETUCTPALMH BXOIAIICH
KOPPECIIOHACHINY;

- MOATBEPKIAAET (PAKT MOJYUYEHHs 3alpPOca OTBETHBIM COOOIIEHHEM
3asIBUTEII0 B AJIEKTPOHHOM (hOpME C yKa3aHMEM JaThl U PETUCTPALMOHHOTO
HOMeEpa 3aIpoca;

- HaIlpaBJIsieT 3allpoC Ha PaCCMOTPEHUE.

3.277. B cnyyae ecnu B pe3yJIbTaT€ MNPOBEPKH KBATU(DUIIMPOBAHHON
MOANKCH OYJET BBISBICHO HECOOIIIOICHUE YCTAHOBIICHHBIX YCIOBUN MPU3HAHUS
€€ JICHCTBUTEIIbHOCTH, YIIOJJHOMOUYEHHBI OpPraH B TE€YEHHE TPEX AHEH CO JHSA
3aBepUICHMs] MPOBEACHUS TAaKOW MPOBEPKU NMPUHUMAET pelieHne 00 OTKas3e B
IpUeMe K PacCMOTPEHMIO 3alpoca M HANpaBIIsET 3asBUTENIO yBEJIOMIICHHE 00
TOM B 3JIEKTPOHHOM (hopMme ¢ ykazaHMeM MyHKTOB ctaTbu 11 PepepanbHOro
3akoHa «O0 AJIEKTPOHHOM MOANHUCHY», KOTOPbIE MOCIYXUJIM OCHOBAHUEM IS
OPUHATUS YKa3aHHOro pemeHus. Takoe yBeAOMIIEHME NOANMCHIBAECTCS
KBAJIM(UIUPOBAHHON MOJMUCHIO PYKOBOAUTENS YIIOJTHOMOUYEHHOTO OpraHa WiH
YIOJIHOMOYEHHOTO WM JOJDKHOCTHOIO JIMI@ M HAampaBleTCd IO aapecy
ANIEKTPOHHOM MOYTHI 3asiBUTENS JIMOO B €ro JMYHBIA KaOWMHET B (enepaabHOM
rocyAapCTBEHHOM UH(POPMAITMOHHOM CHUCTEME «EnuHbii opTa
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((QPYyHKIUN ).

3.2.8. Pe3ynpraroM HCHOJHEHUS aIMHHUCTPATUBHOW MPOLELYPHI
ABJISIETCSl PErHCTpalusl 3alpoca COTPYAHMKOM, OTBETCTBEHHBIM 3a NpPHEM U
PETUCTPALIMIO BXOJAMIMX (MTOCTYMAIOUIMX) JOKYMEHTOB, JHOO HampaBlieHUE
3asIBUTEIIO OTKAa3a B IPUEME K pACCMOTPEHUIO 3aMpoca.

@dukcauus pe3yabTaTa BBIIOJHEHUS aJIMUHHUCTPATUBHOM MPOLIETYPbI
OCYLIECTBJISIETCS MPOCTABICHUEM B MPABOM HM)XKHEM YTJy JIMIEBON CTOPOHBI
IIEPBOT0 JIUCTA 3arpoca JaThl PETUCTPAlMUd M PETUCTPAMOHHOTO HOMEpa
3ampoca, a TaKKe MPOCTABICHUEM JaThl PETUCTPALMH U PETHCTPALUOHHOTO
HOMEPA 3a1poca B PETUCTPALMOHHOM JKypHAJIE.

3.2.9. MakcumanpHblii  CPOK  BBIIIOJIHEHUS  aJIMHUHUCTPATUBHOU

IpOLETYPHI:


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E3B091AC632F502F77E0E3DD8F195EB1B53B1CE58D9EF8DC8o2N
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- Opy  JUYHOM  TpUEME TpaxkJaH - He Oojee 15 MuHyT;

- IPA TOCTYIUICHUWM 3alpoca MU JOKYMEHTOB 1Mo rmoure, MOII,
UH(OPMAIIMOHHONW CHCTEME - HE€ IM03/IHee CIIEAYIOUIero paboyero JHS C
MOMEHTA MOCTYIJICHUS B YIIOJIHOMOYEHHBIN OpraH.

3.3. Paccmotpenue 3anpoca v HanpapiieHWE Ha UCTIOJIHEHHE

3.3.1. OcHOBaHMEM [JIs1 HaYaia aIMUHUCTPATUBHOW MPOILEAYPHI SBIISIETCS
perucrpanus 3amnpoca.

3.3.2. OTBETCTBEHHBIM 3a HCIIOJHEHHE aJMUHUCTPATUBHOW MHPOLELYpPHI
ABJISIETCSI COTPYAHHUK, OTBETCTBEHHBIM 3a PACCMOTPEHHUE 3ampoca, KOTOPBIA
HaKJIaJbIBA€T HA 3alpoC PE30JIOLUI0, MPEANUCHIBAIOLIYI0 HCIIOIHUTEIIO
OCYLIECTBUTH MCIOJHEHHUE 3allpoca, U HAIPaBJISET B YCTAHOBIECHHOM MOPSIKE
3aIpoC OTBETCTBEHHOMY HCIIOJHUTEIIO.

3.3.3. Pe3ynbratoM  HCMIOJTHEHUS  aIMUHUCTPATUBHON  MPOLIETYpPbI
ABJISIETCA HAJIOKEHHUE Ha 3alPOCE PE30IIOLNH, PEINUCHIBAIONICH UCITOTHUTEIO
OCYLIECTBUTh HCIOJHEHUE 3alpoca, W HAIMPABICHUE 3alpoca HA MCIOJHEHHE
OTBETCTBEHHOMY HCIIOJHUTEIIIO.

@dukcanus pe3yJbTaTa  BBINOJIHEHUS AJMUHUCTPATUBHOM IPOLIETYPHI
OCYIIECTBIISIETCSI MPOCTABICHUEM Ha CBOOOJHOM 4acTU BEpPXHEW JEBOW 4acTH
JULEBOM CTOPOHE MEPBOIO JIMCTA 3aMPOCa COOTBETCTBYIOIIEH PE30IIOLHUU.

3.3.4. MaxkcumanpHbli  CPOK  BBIIIOJHEHUS  aJIMHUHUCTPATUBHOU
MpoLeaypsl: 2 paboyux JIHS.

3.4. HcnonHeHuwe 3ampoca, HampaBlICHUE pe3yJibTaTa MNpPEaOCTaBICHUS
MYHULUIIATBHON yCIyTH

3.4.1. OcHoBaHMEM JUIs HaYajga aAMUHUCTPATUBHON MPOLETYPBI SIBISACTCS
NOCTYIIEHUE 3aIIpOCca C PE30JIFOLUEN OTBETCTBEHHOMY HCIIOIHUTEIIO.

3.4.2. OTBETCTBEHHBIM 3a HWCIIOJHEHHE AJMUHHCTPATHUBHON MPOLETYpPbI
ABJISIETCSI  COTPYAHUK, OCYIIECTBIISIOLIMI HCIOJHEHHE COLUAIBHO-IIPABOBBIX
3alpOCOB MYHHMIIMIIAIIBHOIO apXHBa.

CoTpyaHUK, OCYIIECTBISIFOUIMI  MCIIOJIHEHHE COLHAJIBbHO-TIPABOBBIX
3alpOCOB MYHMIIMIIAIBHOIO apXHUBa, OCYIIECTBIISIET CIEAYONIUE IEUCTBUS:

- UCTIOJHSET 3alpoc corjacHo TpeboBanusM [IpaBui opranuzanuu
XpaHEeHHMsI, KOMIUIEKTOBAHUS, y4eTa U UCIOJIb30BaHUS TOKYMEHTOB APXHBHOIO
donma Poccuiickoit dPexepauu W JAPYTHUX apPXUBHBIX JOKYMEHTOB B
roCyJapCTBEHHbIX W MYHHUUMIAJIBHBIX apXuBax, My3esiXx M OubiImoTexax,
Hay4HbIX OpraHu3alMsaX, YTBEPKIECHHBIX npukazoM denepanbHOro apXuBHOTO
areatctBa ot 02.03.2020 No 24 (HenmpoduiabHBIN 3ampoc MepechlUIaeTCsl o
NPUHAJICKHOCTH B COOTBETCTBYIOILYIO OPTraHU3AILMIO C YBEIOMJIEHUEM 00 ATOM
M0JIb30BATENs B TEKCTE MH()OPMALIMOHHOTO MUCHMA);

- B Clly4ae HEBO3MOXXHOCTH HCIIOJIHUTH 3alpOC IO OCHOBAaHHUSM,
YKa3aHHBIM B MYHKTE 2.9 HacTOSIIEro aJIMHUHHUCTPATUBHOIO PETJIAMEHTA,
FOTOBUT Ha WMS 3asiBHUTENII MOTHUBHPOBAHHBIM OTKa3 B IPEACTaBICHUU
uH(pOpPMaLIMHU IO 3aMPOCy COLMAIBLHO-IIPABOBOIO XapaKTepa.

[locne  moanucaHuss  yHNOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMLOM
MIOATOTOBJIICHHOIO JIOKyMEHTa (OTBETa Ha 3alpoc 3asBUTENS COLMAIBHO-
IPaBOBOrO XapakTepa WIM MOTHUBUPOBAHHOIO OTKa3a B IPEACTABICHUU
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uH(pOpMAIMK 110 3alpoCy COIMANIbHO- IPABOBOIO XapakTepa) OH MepeaaeTcs
YIOJHOMOUYEHHOMY COTPYJIHUKY JUIsl OTIIPaBKU (BpYUECHHUS).

3.4.3. CoTpyIHHMK, OTBETCTBEHHBIA 3a OTIPABKYy KOPPECHOHIACHIINH,
OCYILIECTBIISIET CIAEAYIOIINE ACHCTBHUS:

- PETUCTPUPYET MOCTYNUBIIME K OTIPABKE JTOKYMEHTBHI B MOPSAJIKE
pErucTpanuy UCXOASAIIEH KOPPECOHACHIIUY;

- HarpasisieT (BpydaeT) MJOKYMEHTBHI 3asBUTENI0 WU IEpeaacT
Coco0OM, YKa3aHHBIM B 3aIIpoOCe.

3asBUTENb  TOJy4aeT pe3yJbTaT MYHMIIMNAIBHONW  YCIyIH  MpH
MPEABSIBICHUHN JOKYMEHTA, YAOCTOBEPSIOLIETO €r0 JUYHOCTh, U JIOBEPEHHOCTHU
Ha TPEACTaBUTENSA 3asiBUTENSA, OPOPMIICHHOW B YCTAaHOBJICHHOM TMOpPSIAKE (B
Clydyae TOJy4Y€HHS  JOKYMEHTOB  YIOJHOMOYEHHBIM  IMPEACTaBUTEIEM
3asBUTEIIS).

3.4.4. Pe3ynpTaToM BBINOJHEHUS AAMUHUCTPATUBHON MPOLEIYPHI
ABJISICTCSL  OTIIpaBJcHUE (BbIJaya) 3asBUTETIO pE3yJibTaTa MYHHUIUIAIBHON
YCIYTH.

@ukcanusi pe3yJibTara BBIIOJIHEHUS aJIMHUHUCTPATUBHOW MPOLETYPbI
OCYILIECTBIISIETCA B JKypHAJI€ PETHCTPALMU HCXOASIIEH KOPPECIOHACHIUN
MIPOCTABJICHUEM PETUCTPAIIMOHHOTO HOMEpa U JaThl UCXOJSIIETO JOKYMEHTA U
OTMETOK 00 OTIpaBKe, MOJYYEHHUHM IMOYTOBOTO YBEIOMJIEHUS OO0 OTIpaBKE U
(wM) o TmOdydYeHHH, JUOO O BO3BpaTe OTMIPABJICHHOTO OTBETAa WIIHU
HEBO3MOXXHOCTH BPYUECHUS JOKYMEHTA 3asBUTEIIO.

HenonydeHHbIl 3asBUTENEM JUYHO TOJ POCHUCH TOTOBBIA K BbIJaye
OTBET, BO3BPAILICHHOE MOYTOBOE OTMPABJIEHHE, 110 UCTeUeHUU 60 HHEH CO JTHA
€ro pEerucTpalyy WUiu MOJYyYEHHUS MOYTOBOTO YBEAOMIIEHUS O HEBO3MOKHOCTHU
JIOCTaBKH, TMPHUOOIIAETCS K COOTBETCTBYIOIIEMY HOMEHKIATYpPHOMY JEITy
apXvBa W BBIIACTCS 3asBUTEII0 B TEUEGHHUE S5 JIET MPU €ro oOpallleHuu 3a
pe3yJIbTaTOM MYHHUIIMIIATBLHON YCIIyTH.

3.4.5. MakcumanbHblii  CpPOK  BBIINOJHEHUS  aJIMUHUCTPATUBHOMU
npouenypel: 26 gHedW (Mg 3ampocoB,  TEPEChUIAEMBIX B JIPYTYIO
OpraHu3alyi0 — 2 JHS €O JHSA 3aBEPIICHUS MPOLEIYypPbl PACCMOTPEHUS H
HaIlpaBJIEHUS 3aMpoca Ha UCTIOJTHEHUE).

4. CDOpMBI KOHTPOJI UCITOJITHCHUSA aAMUHHUCTPATHBHOI'O PETJIaMCHTA

4.1. KoHTponb cobntogeHun YNONHOMOYEHHbIM OpraHom,
AOMKHOCTHBIMW  NIMUAMM  YNONHOMOYEHHOrO  OpraHa, Yy4acTBYHOWMMU B
npeaoCcTaBNeHUM  MYHUUMMNANbHOM  YCAYrK,  MONIOMKEHUMA  HACTOALLErO
agMUHUCTPATUBHOIO pPernameHTa OCYLLEeCTBAAETCA AO0/IKHOCTHbIMU INLAMM
YNOJIHOMOYEHHOTO opraHa, cneyymanbHoO YNOJHOMOYEHHbIMM Ha
OCYLLECTB/IEHNE JAHHOIO KOHTPOA PYKOBOAMUTENEM YNONHOMOYEHHOIO OpPraHa
M  BKAlOYaeT B ceba nposBedeHWEe MNPOBEPOK MOJMIHOTbI M KayecTBa
npeaocTaBNeHUA  MyHUUMNAAbHOW ycayri. [lnaHoBble W BHEM/AaHOBble
NPOBEPKM  MPOBOAATCA  YNOJHOMOYEHHbIMU  AOJ/IKHOCTHbIMM  NMLLAMMU
YNO/IHOMOYEHHOIO OpraHa Ha OCHOBAHMM PACMOPSMKEHWUS PYyKOBOAMTENA
YNOJIHOMOYEHHOTO OpPraHa.
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4.2. TlpoBepka MOAHOTbI W KayecTsa npeaocTaBAeHUA
MYHULMNANbHOW YCNYTY OCYLLECTBAAETCA MyTeM NPOBeAEeHMUA:

- NNIAHOBbIX NPOBEPOK COBNOAEHMA U UCNONHEHUA AONKHOCTHBIMM
NMLAMM  YNONHOMOYEHHOrO OpraHa, Yy4yacTBylOLWMMM B NpesoCcTaBAEeHUN
MYHUUMNANbHOMW  YCAYrM, MNOJIOKEHUM  HACTOALLEero  aAMMHUCTPATUBHOIO
pernameHTa, HOPMATMBHbIX NPABOBbIX AaKTOB, PErynpyoWwmx AeATeNbHOCTb No
NPeaoCTaBNEHUID MYHULMNANbHOW YCAYrM NPU OCYLLECTBAEHUM OTAENbHbIX
afAMMHUCTPATMBHbIX Npoueayp W NpefocTaBiAeHUs MYHULMNAJAbHON YyCAyrn B
Lesiom;

- BHENNAHOBbIX  MPOBEPOK  cobngeHna U UCNOJHEHWUA
AOMKHOCTHBIMW ~ IMLAMM  YNOZTHOMOYEHHOro OpraHa, Y4yacTBylOWMMKU B
npeaoCcTaBNEHUM  MYHUUMNANAbHOM  YCAYyrK,  MONOXEHUW  HacToALlLero
afAMUHUCTPATUBHOIO  perfamMeHTa,  HOPMATUBHbIX  MPABOBbIX  aKTOB,
perynmpylowmnx AeATelbHOCTb MO MPefoCTaBAEHUI0 MYHULMMANAbHON YCayru
npu  OCYWEeCTBAEHUW  OTAENbHbIX  AAMUHUCTPATUBHbLIX  MNpoueayp MU
npeaocTaBAeHUA MYHULMNANBHOWN YCYTU B LLEIOM.

4.3. MnaHosble NpoBEepKM OCYyLLLeCTBAEHMA OTAeNbHbIX
afiMMHUCTPATMBHbIX Mpoueayp nposBogAtca 1 pa3 B Monyroave; NOAHOTbI U
KayecTBa NpefocTaBieHMAa MYHUUMNANbHOM ycnyrm B uenom - 1 pas B rog,
BHENNaHoBble - MNpU NOCTYN/JEHUN B YMNOJHOMOYEHHbIX OpraH »anobol
3aABUTENA HA CBOEBPEMEHHOCTb, MONHOTY W KayecTBO NpefocCTaB/ieHuA
MYHUUMNANbHOM YCAYrK, HA OCHOBAHMM MHbIX OOKYMEHTOB W CBeAEeHWN,
YKa3bIBaOLWMX HA HAPYLIEHNA HACTOALLEro aAMMUHUCTPATUBHOTO periameHTa.

4.4. Tlo pesynbTaTam MNpoBeAeHHOW NPOBEPKU COCTAaBAAETCA aKT, B
KOTOPOM OTPaXKaloTCA BbIABNEHHbIE HapyWeHWA W NpegnoXeHua no ux
yCTpaHeHu 0. AKT NOAMNNCLIBAETCA AO/MKHOCTHBIM IMLLOM, YNONHOMOY€EHHbIM Ha
nposeAeHne NPOBEPKMU.

4.5. JloMKHOCTHBIE JMIAa YHIOJHOMOUYEHHOI'O OpraHa, y4acTBYIOIIUE B
MPEAOCTABIEHUM  MYHULHUIAIBHOM  YCIIyTH, HECYT  TEPCOHAJIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB M IMOCJIEI0BATEIbHOCTH UCIOJHEHUS
aAMUHUCTPATUBHBIX JACHCTBUN W BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLELYD,
IPENyCMOTPEHHBIX HACTOSIILIAM aAMUHUCTPATHUBHBIM pPErIAMEHTOM.
IIepcoHasIbHAsE OTBETCTBEHHOCTh 3AKPEIUIAETCS B JTOJDKHOCTHBIX MHCTPYKLHSX.
B ciydae BbISIBJICHMS HapyLI€HUH BHHOBHBIE HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C JIEMCTBYIOLIMM 3aKOHOAATENBCTBOM Poccuiickoint denepaunn u
Bonrorpanckoii o6mactu.

4.6. CamocrosTenbHOW (HOPMOM KOHTPOJISI HCIIOJHCHUS TIOJOKEHUN
aAMUHUCTPATUBHOTO PErJIaMEHTA SIBJIAETCS KOHTPOJIb CO CTOPOHBI TpaKk/iaH, UX
00bEMHEHUN U OpraHu3aluid, KOTOPBIA OCYIIECTBISETCS MyTEM HalpaBJICHUS
oOpallleHHit 1 kajiod B yIOJHOMOYEHHBIN OpraH.

5. HocyneOnplii (BHECY1€OHBIN) TOPSAAOK 00KATIOBAHUS PEIICHUH
U fercTBuil (0e31eHCTBYS ) aAIMUHUCTPALIUKA TOPOJICKOTO OKPYTa ropo/I
MuxaiinoBka Bonrorpaackoi oomactu, M®II, a Takke uX JTOJDKHOCTHBIX JIHII,
MYHUITUTIATIBHBIX CITYXKaIuX, paOOTHUKOB.
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5.1. 3asBUTENH MOXKET OOPATUTHCA C KANO0OM Ha peuIeHUs U JAEUCTBUS
(6e3nelicTBue) yroiaHOMOYEHHOro opraHa, M®I[, a Takke MX HOKHOCTHBIX
JIUI, MyHULIMOAIBHBIX CITYKaIIUX, pAOOTHUKOB B CIEAYIOIINX CIydasx:

1) HapylIeHHe cpoKa PErHCTpalry 3alpoca 3asiBUTENS O MPEJOCTABICHUH
MYHULMIAIBHOM YCIyTH, 3alpoca, yKa3aHHOTo B cratbe 15.1 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHuzauud MPEAOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUIMIAIBHBIX ychayr» (nanee — denepanbHblii 3aKOH
Ne 210-®3);

2) HapylleHHWE CpOKa MPEeAOCTaBIICEHWS MYyHUUUINAIbHOW yciayru. B
yKa3aHHOM cllydae JocyieOHoe (BHecyAeOHOe) o0KaloBaHUE 3asBUTEIIEM
pemieHuid W aeMcTBUM  (Oe3nedcTBUS) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHHKAa MHOTO(GYHKIHMOHATBHOTO IIEHTpAa BO3MOXHO B CIllydae, €CiId Ha
MHOTO(YHKIIMOHAJBHBIN LIEHTpP, pelieHus: U AeucTBus (0e31elicTBIE) KOTOPOTro
00XKaTyroTcsi, BO3JOXK€Ha (YHKIMS 10 TNPEIOCTABICHUIO MYHUIUTIATBLHOM
yCIyTd B TMOJHOM 00BbEME B MOPsJKE, omnpeneieHHoM 4dacTthio 1.3 cratbu 16
®enepanbHOro 3akoHa Ne 210-P3;

3) TpeOoBaHHME Yy 3asBUTENS JOKYMEHTOB WM HWH(popmanuu aubdo
OCYLIECTBJICHUS JIEUCTBUI, MPENCTABICHUE WJIM OCYILIECTBIEHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMATHBHBIMM ITPABOBBIMU akTaMu Poccuiickoit denepanuu,
HOPMaTUBHBIMH MIPAaBOBBIMHU aKTaMu Bounrorpasckoi obmnacTy,
MYHULANAIBHBIMU MPABOBBIMU aKTaMU JJI MPEIOCTABICHUS MYHULIUNIAIBHOM
YCIYTH;

4) oTka3 B TpUeME JOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX
MPElyCMOTPEHO HOPMATHBHBIMM ITPABOBBIMU akTaMu Poccuiickoit denepanuu,
HOPMAaTHUBHBIMHU MIPaBOBBIMHU aKTaMu Bonrorpanckoii oOnacTy,
MYHULIMTATBHBIMU TIPABOBBIMU aKTaMH JIJIs MPEIOCTABICHUS MYHUIIMTATLHOMN
YCIIYTH, Y 3asiBUTEJIS;

5) oTKa3 B MPEeAOCTaBICHUUM MYHHUIIUIMAIBLHON YCIIYTH, €CIIM OCHOBAHUS
OTKa3a HE€ TMPEeayCMOTPeHBl (enepanbHbIMU 3aKOHAMH W TPUHITHIMA B
COOTBETCTBUM C HUIMU UHBIMM HOPMAaTUBHBIMH ITPAaBOBBIMU akTamu Poccuiickoi
®enepanuy, 3aKOHAMM W WHBIMA HOPMATUBHBIMH TPABOBBIMU  aKTaMH
Bonrorpasnckoii 061acTi, MyHUIIUITATEHBIMEU TTPAaBOBBIMU akTaMu. B ykazaHHOM
ciaydae jaocyneOHoe (BHecyaeOHOEe) o0ajJoBaHHWE 3asBHTCIIEM PCIICHHH H
nevictBuil  (0e3nelicTBUsI)  MHOTO(QYHKIIMOHAJIBHOTO  ILIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIbHOTO ~ LIEHTpa  BO3MOXKHO B  Ciy4yae, €clIM Ha
MHOTO()YHKIIMOHAJIBHBIN LIEHTpP, pelieHus: U AeucTBus (0e31elcTBIE) KOTOPOIro
00XKaIIyIOTCs, BO3JIOKEHA (YHKIUSA 10 TMPEJOCTaBICHUIO MYHUIIUMAIBHOM
yCIYTH B TOJTHOM OObEeMe B MOpPSJIKE, OMpeAeieHHOM YacThio 1.3 crtateu 16
®enepanbHOro 3akoHa Ne 210-P3;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHHUIIMNAIbHOU
YCIAYTU TJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMHU IPABOBBIMU aKTAMH
Poccuiickon ®enepannu, HOpPMAaTUBHBIMU MPABOBBIMU akTamMu Bosrorpaackou
00J1aCTH, MYHUIIUTTAIbHBIMU TTPABOBBIMH aKTaMU;

7) OTKa3  yYMNOJIHOMOYEHHOro  OpraHa,  AO/IKHOCTHOIO  AnuA
YNO/IHOMOYEHHOIO OpraHa, MHOrOPyHKUMOHANbHOIO LUeHTpa, paboTHMKa
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MHOrodyHKLMOHANbHOroO LeHTpa, OpraHu3auumn, npeayCcMOTPEHHbIX
yactbto 1.1 crtatbm 16 PepepanbHOro 3akoHa Ne 210-P3, nam mx
pabOTHMKOB B WCMPABNEHUM [AOMYLWEHHbIX MMM OMNEeYyaTok U owunbok B
BblAAHHbIX B pe3yabTaTe NpeaoCTaBleHUA MYHULMNANbHOM YCAYTM OKYMEHTAX
nmbo HapylweHue yCTaHOBNEHHOro CPOKa TAaKMX MUCMpasBaeHuih. B ykazaHHOM
cnydae pocypebHoe (BHecyaebHoe) obrkanoBaHMe 3aABUTENEM peLUeHU U
nencreuin  (6espenctema)  MHOrodyHKUMOHANbHOIO  UEHTPa, pPaboTHMKaA
MHOTOQYHKUMOHANBbHOTO  LEHTPa  BO3MOXHO B  C/ly4yae, €CAM  Ha
MHOTOGYHKUMOHANbHbIN LEHTP, peleHna u geictema (besaenictene) KOTOPOro
ob6anyoTca, BoO3n0XeHa GYHKUMA NO NPefoCTaBNeHUI0 MYHULMNAJIbHOM
ycnyru B nonHom obveme B nopAake, onpegeneHHom 4Yactbto 1.3 ctateun 16
depepanbHoro 3akoHa Ne 210-P3;

8) HapyllleHHe CPOKA WJIM MOPSIKA BbIAA4YM JTOKYMEHTOB IO Pe3yjbTaTaM
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH;

9) mpuOCTaHOBJICHHE NPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH, €CIu
OCHOBAHUSI IPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (PeiepaibHbIMU 3aKOHAMU U
MPUHATHIMH B COOTBETCTBUM C HHMHU HHBIMH HOPMATHUBHBIMU IPABOBBIMU
aktamu Poccuiickon ®enepanuu, 3aKOHAMHM W HWHBIMM  HOPMAaTHUBHBIMU
IPaBOBBIMH akTaMu Bousrorpagckoit 00j1acTv, MyHUIIMTIAIBHBIMU TIPABOBBIMU
aktamu. B ykazaHHOM ciyuyae jocyaeOHoe (BHecyaeOHOe) o0XxaloBaHHE
3asBUTEJIEM pelieHud u JedcTBuil (06e3AeiicTBUsA) MHOTro(GyHKIMOHATIBLHOTO
[IEHTpa, padOTHIUKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B ClIy4ae, €CIIH
HAa MHOTO(YHKIIMOHANBHBIN 1EHTp, pelieHuss u JedctBust (Oe3neicTBue)
KOTOPOTO  OOKalyloTCs, BO3JIOK€Ha  (PYHKIUS 1O  IPEAOCTABICHUIO
MYHUILIMTATBHON YCIIYyTH B MOJHOM O0OBbEME B MOPSAKE, ONMPEACICHHOM YacThbiO
1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeOGoBanue y 3asBUTENS MPU NPEAOCTABICHUU MYHUIUIIAIBHON
YCIAYyTU AOKYMEHTOB WJIM UH(pOpPMAIUU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIMCH MPHU MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB,
HEOOXOJIUMBIX [l TMPEIOCTABJICHUS MYHUIIMNAIBLHOW yciayru, JubOo B
NPEAOCTABICHUN MYHUUMIAIBHOW YyCIYrd, 32 MCKIIOUYEHUEM CIIy4yaes,
NpeAyCMOTpEeHHbIX MyHKTOM 4 4vactu | crateu 7 @enepanbHOro 3aKoHa
Ne 210-®3. B ykazanHoMm cnydae nocyneOHoe (BHecyneOHOe) o0arloBaHHE
3asBUTENeM penieHud u gedctBuil (6e3aeiictBus) MOLl, pabornuka MOI]
BO3MOXHO B ciy4ae, ecanu Ha MOILI, pemenuss u aeiictBus (Oe3neiicTBHE)
KOTOPOTO OO0KAIYIOTCSA, BO3JIOXKEHA (YHKIHS TO MPETOCTABICHHUIO JAaHHOM
MYHUILIAMTAIBHON YCIYyTH B TIOJITHOM O00BbEeME B MOPSJIKE, OMPEICTICHHOM YacThIO
1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba noxaercst B mUcbMEHHON popme Ha OyMaKHOM HOCHUTENE, B
AJIEKTPOHHON (opMe B ynogHOMOuUeHHBIM opraH, M®I], mu6o B Komurer
SKOHOMUYECKUN TOJIUTUKHU U pa3BuTUsl Bonrorpaackoi 001acTu, sSBIASIOMIUNACS
yupenutenem MOI] (manee - yupemurenr M®II), a Ttakxke B opraHuzaium,
npeaycMoTpeHHsle dacteto 1.1 craten 16 ®denepanbHoro 3akona Ne 210-D3.
XKanoObr Ha pemenus u neictBus (6e3aeiictBue) padboranka MOI] mogarorcs
pykoBoautento 3toro M®II. YKanobsl Ha pemienus u aecTBus (6e3nencTBUe)
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MO®II nmomarorca yupenutenmro MODL[  wm JTIOJIKHOCTHOMY J1Ly,
YIOJHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM aKTOM cyObekTa Poccuiickoii
Oeneparnuu. Kanobbl Ha pemieHuss U jaecTBus (Oe3aeicTBue) paOOTHUKOB
OpraHu3aluii, TPeayCMOTPEeHHbIX YacThio 1.1 cTaTeu 16 denepanbHOro 3aKoHa
No 210-®3, nomaroTcsi pyKOBOJUTESAM dTUX OpraHU3aLIMiA.

Kanoba nHa pemieHuss u JeucTBus (0e€31eUCTBUE) YMOIHOMOYEHHOTO
OpraHa, JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpraHa, MYHUIUIAIBHOTO
CIIyXaIllero, MOeT ObITb HampaBieHa 1o mnoute, uyepes MOI[, ¢
UCI0JIb30BaHUEM MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH «IHTepHeT»,
opuIMaIbHOTO caiiTa opraHa, IPEIOCTaBJISIONIEr0 MYHUIIMIAIBHYIO YCIYTY,
€AMHOTO0 TOopTajda TOCYIAapCTBEHHBIX M MYHHUIMOAIBHBIX YCIyTr JUOO
PErMOHAILHOTO MOpTaja roCyIapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT, a TaKXKe
MOJKET OBITh MPUHATA NP JIMYHOM IIPUEME 3asBUTEIIA.

XKanoba na pemenus u nerictBus (0e3aeiictue) MOII, padotanka MDI]
MOXET OBbITh Hampamji€Ha IO IOYTe, C HCHOJIb30BAaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON cetn «WHTepHeT», oduuumansHoro caiita MOII,
€MHOTO TMOopTaja TOCYJApCTBEHHbIX W MYHUIMNAIBHBIX YCIyr JHOO
PETHOHATIBHOTO MOpTajia TOCYAAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIYT, a TAKXKe
MOXET OBITh MPUHSTA MIPU JTUYHOM MPUEME 3asIBUTEIIA.

XKanoba wna pemenus u gedctBus (Oe37eiiCTBUE) OpraHU3aIluil,
IpeayCMOTPEeHHBIX YacThio 1.1 cratem 16 denepanpHoro 3axkoHa Ne 210-D3, a
TaKk)ke UX pabOTHUKOB MOKET OBITh HANpaBJICHA MO IMOYTE, C UCIOIb30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON ceTn «MHTepHeT», oduIralibHbIX
CaliTOB 3THX OpraHu3aluii, €IUHOTr0 IOopTaja TOCYJapCTBEHHBIX U
MYHUITUNATBHBIX YCIYT JHOO pPETHOHAIBHOTO MOpTajia TOCYAApCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT, a TaKKe MOXET OBITh MPHUHATA MPHU JIMYHOM IMpPUEME
3asIBUTEJIS.

5.3. JKanobsl Ha pemieHus U AeicTBUsA (Oe34eHCTBUE) PYKOBOIUTEINS
OpraHa, TMPEIOCTaBISIONIET0 MYHUIMIAIBHYI  yCIyry, TOJAlTCs B
BBIIIECTOSAIIMI OpraH (MpyU €ro HaJW4YuM) JUOO B Clly4ae €ro OTCYTCTBUS
paccMaTpUBarOTCS HETMOCPEACTBEHHO PYKOBOJUTEIEM oprasa,
MPEOCTABIISIONIEr0 MyHUIIUTIATBHYIO YCIYTY.

5.4. Kanoba nomkHa coepKaTh:

1) HaWMEHOBAaHHWE  HCIIOJTHUTEIBHO-PACTIOPSIUTEILHOTO  OpraHa
MYHUIIMNAIBHOTO 00pa30BaHMS, JOJDKHOCTHOTO JIMIA YIOJIHOMOYEHHOTO
OpraHa, Wi MyHULHUNAIBHOTO cityxamiero, M®L, ero pykoBogutens u (WiH)
paboOTHUKA, OpraHu3anuid, MPeAyCMOTPeHHBIX dYacThio 1.1 cratem 16
@enepalibHOTO 3aKOHA Ne 210, ux pykoBoguteneit u (wim) pabOTHUKOB,
perieHus u neucTBus (0e31eMCTBIE) KOTOPBHIX 00KATYIOTCS;

2) ¢amunmnio, UMs, OTYECTBO (IIOCJEIHEE - MPU HAJTUYHH), CBEIACHHS O
MECTE JKUTEIhCTBA 3asBUTENS - (PU3UUYECKOrO JMIa JUOO0 HAaWMEHOBAaHHUE,
CBEJICHUS O MECTE€ HaXOXIEHHUS 3asgBUTENS - HOPUAMYECKOTrO JIMIA, a TaKkKe
HOMEp (HOMepa) KOHTaKTHOTO TenedoHa, ajapec (agpeca) SAESKTPOHHON MOYTHI
(Ipu HaNMMYMK) U TIOYTOBBIN AJIPEC, IO KOTOPBIM JIOJIKEH OBITh HAMPABIIEH OTBET
3asIBUTEIIO;
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3) cBeaeHuss 00 OOXamyeMbIX pEIICHUSAX U JeHCTBUAX (0€31eHCTBIN)
YIOJIHOMOYEHHOIO OpraHa, JOJPKHOCTHOTO JIMIA YNOJHOMOYEHHOTO OpraHa,
au00 MyHMIUTaIbHOTO ciysxaiiero, M®OILI, paboruuka M®II, opranu3zaiuii,
npeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbroro 3akoHa Ne 210-P3, ux
PabOTHUKOB;

4) MOBOJbI, HA OCHOBAHUM KOTOPBIX 3asBUTEb HE COTJIACEH C PEIICHUEM
U JericTBUsAMU (O€37eCTBUEM) YIIOJITHOMOUYEHHOIO OpraHa, JOKHOCTHOTO JIUIA
YIIOJJTHOMOYEHHOTO OpraHa WiId MYHUUHNAIBHOrO  ciyamero, MOI],
pabotHuka ML, opranuzanuii, mpeaycMOTpeHHbIX 4YacTbio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
MIPEACTABICHBl JOKYMEHTHl (IpM HAIWYUHM), TMOATBEPKAAIOIINE JOBOJBI
3asiBUTEJIS, JINOO UX KOIHUHU.

3asBUTENb UMEET NpPaBO Ha MOJyuyeHHWe HHPOPMAIMK U JTOKYMEHTOB,
HEOOXOIUMBIX /11 0OOCHOBAHUS U PACCMOTPEHUS KaJIOOBI.

5.5. OcHoBaHMeM JUIsl Hayada MPOUENYphl JOCYAEOHOT0O O0KaJOBaHUS
ABIIIETCS ~ TOCTYIUIEHWE  JKajloObl  3asBUTENsA.  Perucrtpauus  KajoObl
OCYLIECTBIISETCS YIOJIHOMOYEHHBIM CIIEHAAIMCTOM YIOJIHOMOYEHHOTO OpraHa,
pabotHukamu M®II, opranuzanuii, npeaycMOTpeHHbIX 4YacThio 1.1 ctateu 16
@®enepansHoro 3akoHa Ne 210-P3. B TedueHHMe Tpex HOHEHM €O JHI €€
NOCTYIUJICHUS.

XKanoba, moctynuBiias B ynoJHOMOUYECHHbIA opran, M®LI, yupeaurento
M®II, B opraHuzauuy, 0OpeaycMOTpeHHble dYacTtbto 1.1 cratem 16
®epnepanbHoro 3akoHa Ne 210-D3, moanexuT pacCMOTPEHHIO B TEUCHHE
NATHAALATH pabouux JHEH co JIHSA €€ perucTpaluu, a B cilydae 00KaJloBaHUs
OTKa3a YyIOJHOMOYEHHOro opraHa, M®ILI, opraHuszanuii, nperyCMOTPEHHBIX
yacTbto 1.1 crateu 16 HacTosimero ®enepanbHoro 3akoHa Ne 210-D3, B npueme
JOKYMEHTOB y 3asiBUTENS JIMOO B MCHPABICHUHM JOMYIIEHHBIX ONEYaTOK H
OIIMOOK WM B Cyyae 00XaJOBAHMS HAPYLIEHUsI YCTAaHOBJIEHHOTO CPOKA TAKUX
WCIIPaBJIEHUH - B TEUEHUE MATH PabOUYMX JTHEH CO THS €€ PerucTpanuu.

5.6. B cayuae ecium B xkanoOe He ykKazaHbl (aMuiausi 3asBUTENS,
HaIlpaBUBILETO ajno0y, U (WJIM) MOYTOBBIA aJpec, MO0 KOTOPOMY JIOJKEH OBITh
HaIlpaBJIeH OTBET, OTBET Ha Kajlo0y HE JaeTcs.

Ecnu B ykazaHHOM anobe cofepxaTcsl CBEIeHUs O MOATOTABINBAEMOM,
COBEPIIAEMOM WJIA COBEPIICHHOM MPOTUBONPABHOM JESHUHU, a TAKXKE O JIMIIE,
€ro MOJrOTaBIMBAIOIIEM, COBEPILAIOLIEM WJIM COBEPIUIMBLIEM, >Kajnoda
NOJJICKUT HAIPABJICHUIO B TOCYJAPCTBEHHBIH OpPraH B COOTBETCTBUM C €rO
KOMITETEHLIUEH.

JIOMKHOCTHOE ~ JIUIO0, pAOOTHUK, HAJEJICHHbIE MOJHOMOYMSIMH IO
pPacCMOTPEHHIO Kajo0 B COOTBETCTBUM C TYHKTOM 5.2  HAacTOSIETrO
aAMUHUCTPATUBHOTO pEerjiaMeHTa, MpU TMOJYYEHUH KaloObl, B KOTOPOM
coJiepKaTcsl HEIEH3YPHbIE JTUOO OCKOPOUTETbHBIE BBIPAXKEHUS, YTPO3bl KU3HHU,
3I0POBbI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIA, A TaKXKE YIEHOB €ro CEMbH,
BIIpABE€ OCTaBUTH kajnol0y Oe3 OTBeTa MO CYIIECTBY IOCTaBJIECHHBIX B HeEH
BOIIPOCOB M COOOILIUTH 3asBUTENI0 O HEAOMYCTUMOCTH 3JI0yHOTPEOICHUS
IPaBOM.
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B cinywae eciu TeKCT kaloObl HE  MOJQAAeTCs  NPOYTEHHUIO, OHa
ocTaBisieTcsi 0e3 OTBeTa, O YeM B TE€YEHHE CEeMM AHEH CO JHS pEerucTpaluu
&KanoObl COOOLIAETCS 3asBUTENI0, €CIM ero (amMuwivs U TOYTOBBIN aJpec
MOJIJIAI0TCS POYTEHHUIO.

Ecau oTBeT mo cyuiecTBy MOCTaBICHHOTO B KajloOe BOMPOCAa HE MOXKET
ObITh JaH 0e3 pas3rialleHus CBEICHUH, COCTABISIONIUX TOCYJAPCTBEHHYIO WIIH
MHYIO OXpaHsieMyto ¢eiepalbHbIM 3aKOHOM TallHy, B TEUCHHE CEMU JHEU CO JTHS
PETHCTpAlliU JKAJIOOBl 3asBHUTENI0, HANPABUBIIEMY Kajlo0y, COOOIIaeTcs o
HEBO3MOKHOCTH J1aTh OTBET IO CYILIECTBY MOCTaBJIEHHOIO B HEW BOMNpOca B
CBSA3M C HEIOITYCTUMOCTBIO PA3IJIAlEHUs] YKa3aHHBIX CBEICHUMN.

B cnywae, ecnum TEKCT XajloObl HE IIO3BOJISIET OMNPEACIUTh CYTh
oOparieHus 3asgBUTEINSI, OTBET MO CYILIECTBY >KaJIOObI HE JA€TCs, O YEM B TCUCHHE
CEMU JHEH CO JHS pEerUCTpaliy Kao0bl COOOIIAETCS 3aBUTEIIO.

B cnydae ecnu B xxano6e o0xkanyeTcst cy/ieOHOe pellieHHe, Takas skaio0a
B TE€UECHHE CEMHU AHEH CO JHS €€ PErucTpalvi BO3BPAIAETCS 3asIBUTEIO,
HampaBUBIIEMY Kajlo0y, C pa3bICHEHHEM TOpsJiKa OO0KaJlOBaHUS JaHHOTO
Cy/IcOHOTO PEIICHHS.

Ecim B xamobe coaepkuTcsi BONPOC, Ha KOTOPBIM  3asiBUTENIO
HEOJHOKPATHO JABAJMCh MHCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee
HanpaBJSIEMbIMU JKaJlo0aMU, W TIPU ATOM B KajoOe HE MNPUBOASTCS HOBBIC
JIOBOJIbI WJIM OOCTOSITENIbCTBA, JOLKHOCTHOE JMIO, PAOOTHUK, Ha/E€JICHHBIE
MMOJTHOMOYHSIMH TI0 PACCMOTPEHHUIO Kalo0 B COOTBETCTBHHM C ITyYHKTOM 5.2
HACTOAIIETO AJMUHUCTPATUBHOTO PETJIaMEHTa, BIOpaBE NPHUHSATH PEIICHUE O
0€30CHOBATENBHOCTA OYEPETHOM KaloObl M MPEKpPALICHUU TMEPENUCKH C
3asiBUTEJIEM TI0 JAHHOMY BOIIPOCY MIPH YCJIOBHUH, UTO YKa3aHHAs Kajo0a 1 paHee
HaIpaBisieMble >KajJo0bl HAMPAaBISUIUCh B OAWH M TOT K€ YIOJTHOMOYECHHBIN
OpraH WM OJHOMY M TOMY € JOJKHOCTHOMY Jaully. O JaHHOM peEUIeHUU
YBEJIOMJIICTCS 3asBUTEIh, HATIPABUBIINH 5KaJI00y.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObl NMPUHUMAETCS OJHO W3
CICIYIOIINX PEIICHUM:

1) >xano0a yJOBIETBOPSIETCS, B TOM 4YHUCIE B (pOpMe OTMEHBI MPUHSTOTO
pelIeHus], WCIPABJICHUS JOMYIIEHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yibTaTe MPEJOCTaBICHUS MYHULMIIAIBbHON YCIyrd AOKYMEHTaX, BO3Bpara
3asIBUTEJI0 JICHEKHBIX CPEACTB, B3MMAHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHMBHBIMM INPaBOBBIMU akTamu Poccuiickonn denepanuu, HOpMaTUBHBIMU
MpaBOBBIMM akTamMu Bosrorpajackoit 00acTv, MyHUIIUNTAIBHBIMU MTPABOBBIMU
aKTaMu;

2) B YZIOBJIETBOPEHUH KATOOBI OTKA3bIBACTCSI.

5.8. OcHOBaHMSAMU JJIs OTKa3a B YIOBICTBOPEHUHU KATOOBI SIBIISIFOTCSI:

1) mpu3HaHWe TPABOMEPHBIMU PEIICHUsI U (W) JeicTBUi (0e31eHCTBYS)
YIIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIHMI], MyYHUUIHUNAIbHBIX CIIyXaluX
ynoJIHoMOo4eHHOTO opraHa, M®II, padotanka M®II, a Takxke opraHu3anuid,
npeaycMoTpeHHbIX yacTbio 1.1 crateu 16 ®denepanbHoro 3akona Ne 210-D3,
WM uX pabOTHUKOB, YYACTBYIOIIMX B TMPEAOCTABICHUA MYHUIUTIATHLHOM
YCIIyTH,
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2) HajgM4Me BCTYNUBIIETO B 3aKOHHYIO CHIIy peElIeHus cyAa Io
&KanoOe 0 TOM Ke MPEAMETE U 10 TEM KE OCHOBAHUSM,;

3) nmojgaya xanoObl JIMIIOM, MOJHOMOYHUSI KOTOPOTO HE MOATBEPKICHBI B
NOPSIAKE, YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepannu.

5.9. He mno3pHee nHS, CIAEAYIOUIETO 3a JHEM MPUHATHS PEUICHUS,
3asBUTENI0 B MUCHMEHHOW (popMe M MO >KETaHWIO 3asBUTENS B 3JCKTPOHHOM
dopMe HampaBisieTCss MOTHBHPOBAHHBIA OTBET O pe3yJbTaTaX pPacCMOTPEHUS
KaoOBI.

B cnywae mpusHaHus Kano0bl MOJJIEKAIICH yIOBICTBOPEHHIO B OTBETE
3asgBUTENI0  JaeTcss  uHpopMmammss O  JACWCTBHUAX,  OCYIIECTBIISIEMBIX
YIOJIHOMOYEHHbIM opraHoMm, M®II, nmubo opraHnuzaunuen, mpeaycMOTPEHHBIX
gacteto 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-@3, B 1enmax
HE3aMEUIMTENBHOTO YCTPAHEHUSI BBISBICHHBIX HAPYUICHHWW IpPU OKA3aHUU
MYHULANAIBHON YCIYTH, a TaKK€ IMPUHOCATCS W3BHUHEHUS 3a JTOCTABIICHHbBIC
HEy/noOCTBa U yKa3bIBaeTcsa MHGOpMAIMs O JAIbHEHIIUX NEUCTBUSIX, KOTOPHIC
HEOOXOMMO COBEPIIUTh 3agBUTENI0 B MEJIAX TMOJYyUYECHUS MYHUIUTATIBLHOM
YCIIyTH.

B cnyuae mnpusHaHus kanmoObl HE TMOMJIEkKAIIEH YIOBJIETBOPEHUIO B
OTBETE 3ASABUTENIO JAIOTCA ApPTyMEHTHPOBAHHBIE PAa3bsCHEHUS O MNPUUYMHAX
MPUHATOTO pEIIeHUs, a Takke wuHdopMalus O TOopsaAKe O00XKaTloBaHUS
MIPUHATOTO PEILICHHUS.

5.10. B ciryyae yCTaHOBIICHHSI B XOJ€ WM IO PE3yIbTaTaM PaCCMOTPEHHUS
XKanoObl TMPU3HAKOB COCTAaBa AaJMHHHCTPATUBHOIO MPABOHAPYILUEHUS WM
MPECTYIUIEHUSI JODKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa, paOOTHUK
HAJICJICHHbIE TIOJHOMOYHUSIMU IO PACCMOTPEHHIO >Kajlo0 B COOTBETCTBUHU C
IMYHKTOM 5.2 HacTOAIIETr0 aJMUHHCTPATUBHOIO PErJIaMEHTa, HE3AMEIJIUTEIIHHO
HaIPaBIIIOT UMEIOIIUECS MaTEPHUAbl B OPTaHbl MPOKYPATYPBI.

5.11. 3asButenu BhpaBe o0O0KaJoBaTh peEIICHUS, TMPUHATHIE MPHU
NPENOCTAaBICHUU  MYHUIIMNAIBHOM  yciayru,  jAeiicTBus  (Oe3nencTBue)
JTOJDKHOCTHBIX JIML, MYHUIUIAJIBHBIX CIyKallMX YHOJHOMOYEHHOIO OpraHa,
TOJKHOCTHBIX Jul] M®I], paOOTHUKOB OpraHu3aIyii, MPEIyCMOTPEHHBIX
gacThio 1.1 cratem 16 @enepansHoro 3akoHa Ne 210-D3, B cyaeOHOM mOpsIKe B
COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccuiickon denepanuu.

5.12. TlonoxeHus HACTOAIIETO pasjenia, YCTaHABJIMBAIOIIUE TOPSI0K
pPacCMOTpEHHUs Kajnod Ha HapyUIeHUs MpaB Tpa)xJaaH W OpraHu3aluid Mpu
MPEAOCTABICHUM MYHULMNAIBHOM  YCIYTdM, HE paclpoCTPaHSAIOTCS Ha
OTHOLIEHUS, perynupyemble DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-D3
«O mopsiike paccMoTpeHus oopatieHui rpaxaan Poccuiickoin denepanum.
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[MPUJIOXEHUE Nel

K aJMUHUCTPATUBHOMY PETJIAMEHTY

M0 MPEIOCTaBICHUIO MYHULIUITIATEHOMN

yenyru «lIpenocraBieHre apXUBHBIX CIIPABOK,
APXUBHBIX KOIUH, apXUBHBIX BBITTUCOK,
MH(OPMALIMOHHBIX THCEM»

HavanpHuky apXuBHOIO OTZEIa aIMUHUCTPALIAN
TOPOJACKOT0 OKpyra ropox MuxannoBka

Bonrorpanackoii o6mactu

oT

(DUO)

Hata poxxneHus

Jomamnuii anpec

Tenedon

ITactiopt cepuu

KemM, xorna BeIJIaH

3agBieHUE.

[Ipoy BbIAATE CHIpaBKy O cTaxe paboThI MO

(HaMMEeHOBaHUE OpPraHU3alNN)

[ara npuema:

JlaTa yBOJIbHEHUS:

CwMmena amunuu:

Otnycka 1o yxony 3a J€TbMHU:

CrnpaBka HeoOXxoauMa JIJIs:

Jlara:

ITonnmce:
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[MPUJIOXEHUE Ne2

K aJMUHUCTPATUBHOMY PETJIAMEHTY

0 MPEIOCTaBICHUIO MYHULIUITATIbHOMN

yeiyru «lIpenocraBienne apXuBHbBIX CIIPABOK,
APXUBHBIX KO, apXUBHBIX BBITTUCOK,
MH(OPMALIMOHHBIX THCEM)

HavanpHuky apXuBHOro otaena
aIMUHUCTPALMU F'OPOJCKOT0 OKpyra

ropoa MuxainoBka Bonrorpaackoit o6nactu

oT

(DUO0)

Hara poxaeHus

Jomaruuii agpec

Tenedon

[Tactiopt cepun

Kewm, xorna BeIzIaH

3agBieHUE.

[Ipomry BbLAATE CIIpaBKy O 3apabOTHOM IjIaTe Mo

(HaMMEeHOBaHUE OpPraHU3alNN)

3a roasr;

JlaTa yBOJIbHEHUS:

CwMmena amunuu:

Otnycka 1o yxony 3a J€TbMHU:

CrnpaBka HeoOXxoauMa JIJIs:

Jara:

Ilonmuce:
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MMPMJIOXEHUE Ne3

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 TIPEIOCTABICHUIO MYHULIUTTAIbHON

ycnyru «lIpegocraBienre apXMBHBIX CIIPABOK,
APXUBHBIX KO, apXUBHBIX BHITIHCOK,
MH(OPMALIMOHHBIX THCEM»

HavanpHuky apXuBHOIO OTAENA
aIMUHHMCTPALUU T'OPOICKOrO OKpyra
ropoa MuxaiinoBka Bosrorpasackoit o6nactu

oT
(®HNO)

JlaTta poxxaeHus

Jomainuii aapec

Tenedon

[TactiopT cepuu

Kewm, xorza Beiian

3asiBIICHUE.
IIpoiy BEIAATH KOMUIO:
-IIOCTAHOBJICHUs aIMUHUCTpauuu I'. MUXalUI0BKU OT Ne
-pacnopsKEHMs aIMUHUCTpaluu I. MUXaljI0BKHU OT Ne
-pemenus uenoaHuTenbHoro Komurera r. MuUXainoBku oT Ne
-IIOCTAHOBJICHUs aJMUHHCTpauuyu MuxaiioBCKOro paiioHa Ne
-pacropsKeHus aAMUHUCTPALMU MUXaliJIOBCKOro paiioHa Ne
-peuieHus uenosHuTenbHoro Komurera MuxaiyioBckoro paiiona Ne
-MHOW HOPMAaTUBHO-IIPABOBOM TOKYMEHT
O uém:
Konus Heo6xoauma ist:
Jara:

Ilonmuce:
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MMPUJIOXEHUE Ne4

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 TIPEIOCTABICHUIO MYHULIUTTAIbHON

ycnyru «lIpegocraBienre apXMBHBIX CIIPABOK,
APXUBHBIX KO, apXUBHBIX BHITIHCOK,
MH(OPMALIMOHHBIX THCEM»

B/IOK-CXEMA
NPEAOCTAB/IEHUA MYHULIUMANIBHOM YCNYTU

OO0pareHne 3asgBUTEI C 3asBICHUEM U JOKYMEHTaMH

N2 N
[Ipuem u perucrpanus OTKas B Nnpueme A0KYMEHTOB
3as1BJICHUS HeobxoAMMbIX oA NpesoCTaBAeHUA
MYHULUNANBbHOM yCAyru

N

McnonHeHune 3anpoca

N

YBefoM/IeHUe 3a8BUTENN O TOTOBHOCTM OTBETA
Ha 3anpoc MbBo o0 NPOANEHMM CPOKA
MCNONHEHMA 3anpoca

N

Bblgaya AOOKYMEHTOB 3aABUTEO




